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SCHOOL CALENDAR 
2008-2009 

 

August 20, Wednesday ..................................................................................................... In-Service Day 
August 21, Thursday ........................................................................................................ In-Service Day 
August 22, Friday............................................................................................................. In-Service Day 
August 25, Monday ............................................................................................. First Day of Instruction 
September 1, Monday............................................................................................Labor Day (no school) 
October 17, Friday............................................................................................. Early Dismissal (Act 80) 
November 4, Tuesday..................................................................................... In-Service Day (no school)  
November 27, Thursday .......................................................................................Fall Recess (no school) 
November 28, Friday............................................................................................Fall Recess (no school) 
December 1, Monday ...........................................................................................Fall Recess (no school) 
December 5, Friday ........................................................................................... Early Dismissal (Act 80) 
December 23, Tuesday .............................................................................Last Day before Winter Recess 
January 5, Monday ...................................................................School Reopens following Winter Recess 
January 19, Monday .............................................................In-Service Day (no school) 1st make-up day  
February 16, Monday ........................................................................................ Early Dismissal (Act 80) 
March 13, Friday ............................................................................................... Early Dismissal (Act 80) 
April 9, Thursday .................................................................Spring Recess (no school) 2nd make-up day 
April 10, Friday............................................................................................... Spring Recess (no school)  
April 13, Monday ................................................................. Spring Recess (no school) 3rd make-up day 
May 1, Friday.................................................................................................... Early Dismissal (Act 80) 
May 25, Monday .............................................................................................Memorial Day (no school) 
May 26, Tuesday................................................................. In-Service Day (no school) 4th make-up day 
May 28, Thursday.................................................................................................Last Day of Instruction 
                             .............................................................................................. Early Dismissal (Act 80) 
                             ........................................................................................... Commencement (6:30 pm) 
May 29, Friday       ............................................................................................................ School Picnic 
 

End of Quartile 
1st     10/27/08.......................................................................................................................................... 
2nd    01/14/09.......................................................................................................................................... 
3rd     03/19/09......................................................................................................................................... 
4th     05/28/09......................................................................................................................................... 
  

M id-Point Progress Notices 
 

Mid-Point Progress Notices will be sent home with students during the middle of each quarter for students with 
DÕs or FÕs. This will be done with the use of a district wide progress notice form, unless the teacher and parent 
have made arrangements to communicate electronically.   
Mid-Point 1st 9 Weeks........................09/25/08 Mid-Point 3rd 9 Weeks..................02/17/09 
Mid-Point 2nd 9 Weeks.......................12/03/08 Mid-Point 4th 9 Weeks...................04/24/09 

Alma Mater  
Years from now we will all recall 

fond memories of these days 
where we saw our future in our dreams 

and prepared to make our way. 
So itÕs here that we have started, 
and where ever we shall roam, 

weÕll remember deep in our hearts 
Penn-Trafford High, our Warrior Home. 

Michael J. OÕHalloran  
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MESSAGE TO STUDENTS AND PARENTS 
 
 
                                                                                                   
It is the goal and purpose of the Penn-Trafford School District to provide a rigorous academic environment that 
prepares students to be successful in any walk of life that they choose, while challenging them to live up to high 
expectations of personal responsibility, behavior, and honor.  It is the position of the District that students are 
treated in a manner that encourages personal growth, improvement and dignity, so that while students are being 
taught using methods that address their individual needs, they are also developing work and educational skills 
that will compliment the people that they will become.  With this is mind; the student handbook is an essential 
part of a studentÕs education. It informs the student of the parameters of operation for the school and outlines 
specific policies of discipline, attendance, athletics, and other school programs. The handbook is written for the 
students, but should also be familiar to the parents. Please take some time to review the policies and procedures 
outlined in the manual. If you have any questions or concerns about any aspect of the policies and programs 
here at Penn-Trafford, please do not hesitate to contact the High School Office.   
 
 
 
 
 

DISCIPLI NE PHILOSOPHY 
 
 

The Penn-Trafford School District believes it is the responsibility of the school, home and community to 
provide an atmosphere of purpose and concern for education and the individual. 
 
Everyone in the school community must assume a role in providing an orderly school environment.  An orderly 
school environment requires a code of discipline that defines responsibilities, categorizes unacceptable 
behaviors and provides for appropriate disciplinary responses and options.  A discipline code must: 
 
1.    Be preventative in nature. 
2     Promote self-discipline and personal responsibility. 
3.    Concern itself with the welfare of the individual and the school community. 
4.    Promote a positive relationship among students, parents and the school staff. 
5.    Distinguish between minor and serious infractions. 
6.    Provide disciplinary responses that are appropriate to the misbehavior. 
7.    Be enforced by all in a fair, firm, reasonable and consistent manner. 
8.    Be subjective to review as required, but not less than every two years. 

 

In order for schools to be safe and orderly places of learning, rules must be obeyed.  These rules are written to 
provide direction.  However, in daily activities, one basic rule is that good sound judgment must be exercised in 
light of the conditions of the moment.   
 

The Board prohibits corporal punishment, but reasonable force may still be used by teachers and school 
authorities under any of the following circumstances: to quell a disturbance, to obtain possession of weapons or 
dangerous objects, for the purpose of self-defense, and for the protection of persons or property. 
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RESPONSIBIL ITIES OF THE SCHOOL COMMUNITY: Discipline is the responsibility of the entire 
school community.  Members of the school community expect the school environment to be safe, organized and 
conducive to teaching, learning and living. 
 
It is the responsibility of the students, teachers, parents, administrators and the Board of School Directors to 
provide and maintain such an environment.   
 
PARENTSÕ RESPONSIBILITIES: A positive relationship between the home and the school enhances the 
studentÕs achievement and development.  To achieve this relationship parents are expected to: 

1. Know all the rules and regulations for student behavior. 
2. Be aware of the responsibilities established for their children by school personnel. 
3. Teach and provide a model for self-respect, respect for the law, respect for the rules of the school, 

respect for school personnel and students and respect for public property. 
4. Provide a home atmosphere conducive for study. 
5. Support prompt and regular school attendance. 

 

TEACHERSÕ RESPONSIBIL ITIES: Teachers have the largest proportion of contact hours with students than 
any other school personnel.  TeachersÕ responsibilities extend beyond content matter instruction to the support 
and enforcement of school rules and regulations. 
 
In order to achieve educational goals, teachers must: 

1. Know all the rules and regulations for student behavior. 
2. Reinforce the discipline code as it relates to the classroom. 
3. Enforce all rules in all areas of the school. 
4. Provide an atmosphere of mutual respect and encourage a positive self-image and sense of self-

worth for each student. 
5. Serve in place of the parent in matters of discipline in accordance with Pennsylvania School Law. 
6. Handle minor student infractions of the discipline code.  Report to the principal any student who 

threatens his own safety or the safety of others or who seriously interferes with the educational 
process. 

7. Develop a cooperative relationship with parents and students. 
 

PRINCIPALSÕ RESPONSIBILITIES: Principals assume total responsibility for the orderly operation of the 
schools.  The building principal must: 

1. Know all the rules and regulations for student behavior. 
2. Support teachers and adult staff in their enforcement of all rules in all areas of the school. 
3. Provide a climate of mutual respect with the student body, staff and, community; and assume 

responsibility for dissemination and enforcement of the discipline code. 
4. Be available to teachers, parents and students in order to resolve discipline problems. 
5. Provide orientation and in-service programs on student discipline. 

 

CENTRAL ADMINISTRATION AND BOARD OF SCHOOL DIRECTORSÕ RESPONSIBILITIES: 
As the educational leaders and policy makers the Board of School Directors and the Central Office 
Administration must: 

1. Maintain an atmosphere of openness and mutual respect. 
2. Develop, maintain, and support the implementation of current discipline code. 
3. Provide a safe and secure environment for all members of the school community. 
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STUDENTSÕ RESPONSIBIL ITIES: In accordance with the Commonwealth of Pennsylvania State Board of 
Education, Title 22, Chapter 12, Regulations on Student Rights and Responsibilities, students of the Penn-
Trafford School District are expected to follow the responsibilities listed below. 
 
 
 

a) Student responsibilities include regular school attendance, conscientious effort in classroom work, and 
conformance to school rules and regulations.  Most of all, students share with the administration and 
faculty a responsibility to develop a climate within the school that is conducive to wholesome learning 
and living. 

 
b) No student has the right to interfere with the education of his fellow students.  It is the responsibility of 

each student to respect the rights of teachers, students, administrators, and all others who are involved in 
the educational process. 

 
c) Students should express their ideas and opinions in a respectful manner. 

 
d) It is the responsibility of the students to conform with the following: 

 
 

1. Be aware of all rules and regulations for student behavior and conduct themselves in accord with 
them.  Students should assume that, until a rule is waived, altered, or repealed in writing, it is in 
effect. 

 

2. Volunteer information in manners relating to the health, safety and welfare of the school community 
and the protection of school property. 

 

3. Dress and groom to meet fair standards of safety and health, and not to cause substantial disruption 
to the educational process. 

 

4. Assist the school staff in operating a safe school for all students enrolled therein. 
 

5. Comply with Commonwealth and local laws. 
 

6. Exercise proper care when using public facilities and equipment. 
 

7. Attend school daily and be on time at all classes and other school functions. 
 

8. Make up work when absent from school. 
 

9. Pursue and attempt to complete satisfactorily the courses of study prescribed by Commonwealth and 
local school authorities. 

 

10. Report accurately and not use indecent or obscene language in student newspapers or publications. 
 

11. Not use obscene language in student media or on school premises. 
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STUDENT PROCEDURES 
  

ANNOUNCEMENTS:  Each morning announcements containing important information will be made.  All 
announcements must be written on the approved printed announcement form and must have a sponsor signature.  
Announcements must be submitted to the video department 24 hours in advance. 
 
 
ASSEMBLIES:  All assemblies are presented for the studentsÕ benefit and enjoyment.  Please give the same 
consideration to those on stage that you would want if you were on stage.  Please pay attention to 
announcements and read the daily bulletin concerning procedures for assemblies.  The following rules apply to 
all assemblies: 

1. Enter the assembly hall quickly and quietly. 
2. No eating or drinking is permitted. 
3. Refrain from making noise that would detract from the program. 
4. Sit in the seat assigned to you by your 1st period teacher. 
5. Do not carry pencils, pens, rulers, books, gum, bags, coats, etc. into the auditorium unless otherwise 

notified by an administrator. 
6. No one will be permitted to leave the assembly without permission. 

 
ATHLETIC/EXTRA CURRICULAR/CO-CURRICULAR ELIGIBIL ITY: Students planning to 
participate in any type of athletics should adhere to the following guidelines: 

1. To be eligible for interscholastic athletic competition, a student must pursue a curriculum approved by 
the principal and must maintain a passing grade in at least 4 full credit subjects or the equivalent.  
Evaluation of subject credits shall conform with the standards established by the P.I.A.A. 

2. No student shall practice or participate on athletic teams, band, cheerleaders, colorguard, play cast or 
any other school sponsored activities including dances, prom, and field trips, etc. on days they are absent 
from school.  Students on homebound instruction are not permitted to participate in extra-
curr icular activities. 

3. Suspended students are not permitted to practice or participate in school activities during their period of 
suspension.  This regulation pertains to interscholastic sports, plays, and all functions involving band, 
colorguard, cheerleaders, and other team members.  This restriction also includes students on the 
restricted list. 

4. A student who is absent from school during a semester for a total of 20 or more school days, shall not be 
eligible until he has been in attendance for a total of 60 school days following his 20th day of absence. 

5. Students arriving to school after 9:30 A.M. are not permitted to practice or compete that day. 
6. Students absent from school on Friday or the last day of the school week, because of illness, are not 

permitted to practice or play the following day unless they have a written release from a doctor to 
participate. 

7. All school rules are in effect at all school sponsored activities.  This includes school sponsored activities 
that are held off of school property. 

8. Students must fulfill suspension obligations before they are permitted to practice or play. 
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ATTENDANCE POLI CY 
 

The Board of Education of the Penn-Trafford School District requires the school age students enrolled in district 
schools attend school regularly, in accordance with state laws.  The educational program offered by the district 
involves a regular continuity of instruction, classroom participation, learning experiences, and study in order for 
students to attain academic standards and consistent educational progress.  The interaction of students with one 
another in the classroom and their participation in planned learning activities under the supervision of school 
personnel are vital to the learning process.   
 
Parents and guardians are legally responsible for their childrenÕs attendance at school and because of this 
parents and guardians may face legal action and students may face disciplinary action if students do not attend 
school regularly. 
 
Section 1327 of the Pennsylvania School Code requires that every child of compulsory school age, ages 8-17, 
having legal residence in the Commonwealth, attend public school or private school meeting standards 
prescribed the State Board of Education.  ÒEvery parent, guardian or other person having control or change of 
any child of school age is required to send such child to school.Ó  The Pennsylvania School Code (PS-13-1333) 
stipulates compulsory attendance and penalties for violations. 
 
KEY DEFINITIONS FOR ATTENDANCE: The following definitions are provided to help assist in 
understanding the policies and procedures established by the Board of School Directors. 
 
Compulsory School Age: The period of a childÕs life from the time the childÕs parents elect to have the child 
enter, which shall not be later than eight (8) years of age, until the age of 17 years. 
 
Half Day Absence: Students who arrive after nine (9) a.m. or leave before one (1) p.m. will be charged with a 
half day absence. 
 
Full Day Absence: Students who arrive after one (1) p.m. will be charged with a full day absence. 
 
Tardiness: Absence of a student at the time a given class and/or school begins.  Students arr iving after  9 a.m. 
will receive both a tardy and a !  day absence. 
 
Truancy: The failure of a child to attend school regularly as required by law without acceptable reason, or 
willful violation of the compulsory attendance laws. 
 
Unexcused Absence: Any absence that is not one of the major reasons for allowable absences or an excuse is 
not turned in within three (3) days. 
 
Unlawful Absence: The unexcused absence of a student under 17 years of age. 
 
Attendance is required of all enrolled students during the days that school is in session.  A studentÕs absence is 
excusable when one of the following conditions presents reasonable cause for absence from school: 
 
 1. Illness/quarantineÑ must be verified by written excuse from parent/guardian 
 2. Death in the FamilyÑ  must be verified by written excuse from parent/guardian 

3. Observance of a major Religious HolidayÑ must be verified by written excuse from parent/guardian 
4. Severe weather/Impassable roadsÑ  must be verified by written excuse from parent/guardian 
5. Other urgent reasons that are determined acceptable by the high school administration 
6. Required court attendanceÑ verified by court official 
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Absences for reasons not listed above, not approved by the high school administration, and not verified 
by written excuse from the parent and/or appropriate physician will be recorded as unexcused.  
Absences for portions of the day, i.e. early dismissals and tardiness, will be considered on a cumulative 
basis and may be translated equivalent days of absence.   

 
Unlawful Absences:  Three cumulative days of unlawful absence constitutes a first offense, which requires that 
the principal/attendance officer send a written notice (1st Notice) to the parent/guardian. 

(a) The first offense is closed at the end of three calendar days after the serving of the 
notice, or upon the return of the student to school within the three days following the 
serving of the notice. 

(b) Subsequent unlawful absences of at least one-half day require legal action (2nd notice 
and beyond) by the district magistrate.  This is in the form of a private criminal 
complaint.   

(c) The serving of the criminal complaint closes the second offense.  Each succeeding 
period of unlawful absence by the same student becomes another second offense and 
the criminal complaint procedure is repeated.  

 
Attendance (what to do):  
Arr ival to School: The 1st period warning bell will ring by 7:25 A.M.; all students should be in their 1st period 
before the late bell rings at 7:29 A.M.  Any student arriving to 1st period after the late bell rings without an 
admit slip from the office, guidance, or cafeteria; will be marked tardy to 1st period and to school.  (All students 
arriving after 7:39 A.M. must report to the attendance office).  Students must have a written excuse indicating 
the reason for the tardy.  The attendance office will issue an admit slip for the student to give their teacher.  All 
tardies will be kept on file in the attendance office.   

 
The attendance secretary, via 1st period documentation, records all absences.  Reasons for absences are 
determined and recorded by the attendance secretary as Excused, Unlawful, or Unexcused. 

 
Student Attendance Requirement: The following are guidelines for the Penn-Trafford Attendance Policy: 

-  Absences not counted in this policy are group testing (I.Q, CAT, EQA, SAT, etc.), special education 
resource room, vision, hearing, and speech testing and remediation, mandated health exams, religious 
holidays, ACT 175, ICE, and detainment by the Principal or Assistant Principal with written verification. 

 
- School sanctioned absences, although included in the studentÕs absentee record, will not be a factor in 

determining a violation of the attendance policy.  When students have missed 15% of the school year, they 
will not be excused from school for school activities including field trips. 

 
Education Tours &  Tr ips:  Upon receipt of a written request from the parents of the students involved, 
students may be excused from school attendance to participate in an educational tour or trip during the 
school term, when such a tour or trip is so determined by the building principal to serve a purpose and 
student participants therein are subject to direction and supervision by an adult acceptable to the building 
principal.  The excuse is subject to the following conditions: 

- The request for an excuse must indicate the days to be missed, the destination of the tour 
or trip and the reason why the tour or trip could not be taken on days when school is not in 
session.  The tour/trip may not exceed ten (10) school days. 
 
- Unless some emergency arises, such requests shall be made at least 2 weeks prior to the 
date of the tour or trip. 
 

- Unless some emergency arises, such tours or trips shall not be approved during the final 2 
weeks of the school term. 
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- If more than one child in a family will be taking the tour or trip, the requests for the 
children shall be made to the principal of the school of each involved child. 
 

- All schoolwork missed during the approved tour or trip shall be made up on the Òinitiative 
of the student and at the reasonable convenience of the teacher.Ó 
 

-Students may be denied principalÕs permission to take such trips if the student has a record 
of excessive absenteeism (15% days missed). 

 

Post Secondary School Visits: Upon receipt of a written request from the parents, juniors and seniors may be 
excused twice for college visits during the school year.  The excuse is subject to the following conditions: 
 

1. The request must indicate the day of the visit; destination and the reason the visit could not be taken 
when school is not in session.  This request must be at least one day in advance. 

2. Upon return to school the student must bring the approved form verifying the appointment.  These forms 
are available in the office.  This paper will serve as the legal excuse for the absence. 

3. Students may be denied permission for the visit if students are in violation of the attendance 
requirements. 

 

Return to School after  Absence Procedures: Upon returning to school after an absence, the student must 
ALWAYS present a written excuse to their homeroom teacher within three (3) days of their return.  I f the 
excuse is not turned in within the three (3) day per iod, the absence will be unexcused / illegal.  The 
responsibility for providing the excuse rests upon the student and parent/guardian, not upon the school district.  
In order  for a medical excuse to be valid, it must be submitted within three (3) days upon the studentÕs 
return. 
 

*Any visit to a doctor or other professional office requires written verification from that office for the 
absence to be excused. 

 

Excuses:  All absences and tardies require signed excuses from the parent or guardian. See page 8 for legal 
excuses according to state school code. 
 

Procedure for Wr iting Excuses:  
The following information MUST be included on the written excuse: 

1. StudentÕs full name 
2. Grade level 
3. 1st/Homeroom Number 
4. Specific date of absence  
5. Specific reason for absence 
6. Parent/guardian signature and phone number 

 

Absences not excused by the methods outlined above, or which are for an unlawful reason, will be designated as 
unexcused/unlawful. 
Excuses deemed to be a forgery, or to be willfully false, will be considered invalid.  The resultant action will be 
the recording of the absence as unexcused/unlawful and school and/or legal disciplinary responses as per the 
State Code and School Board policies. 
 
Excessive Absences: As per the PA School Code, a student 17 years and older who misses 10 consecutive days 
of school may be dropped from the school rolls. 
 
Excessive absence, whether it is excused or unexcused, may seriously affect a studentÕs performance in school.  
This includes excessive full day absence, tardiness, and early dismissals.   
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Absence notes from physicians are defined as medically approved; excuses from parents are non-medically 
approved.  In order  for a medical excuse to be valid, it must be submitted within three (3) school days 
upon the studentÕs return.  Medical excuses do not count towards excessive absences. 
 
When a student accumulates TEN (10) days of absences, a letter of notification will be sent to the 
parent/guardian.  It may be determined that a physicianÕs excuse is required for each subsequent absence. 
 
When excessive absences total TWENTY (20) or more, a second letter will be sent.  Medical excuses will be 
required for all future absences to be considered legal absences, and they must be provided immediately upon 
return to school.  Failure to present a doctorÕs excuse will result in the absence being recorded as unexcused and 
unlawful.  Students will not be permitted to make up missed work for all unexcused and unlawful absences. 
 
Repeated infractions of Board policy requir ing the attendance of enrolled students may constitute 
misconduct and disobedience to warrant the studentÕs suspension or expulsion from the regular school 
program. 
 
Right To Make  Up Work: Students have the right to make up all class work missed due to suspension or 
excused absences.  However, class work, including tests, quizzes, papers, and assignments, cannot be made up 
for unexcused absences.  This policy also applies to unexcused absences caused by cutting class and 
unexcused early dismissals or tardiness. 
 
Students who are unexpectedly absent are responsible for all work missed and must initiate the request with the 
teacher on the FIRST day back to school.  Teachers will be required to articulate specific timelines for the 
make-up work to be completed.  Teacher discretion is permitted in all cases and specifically with respect to tests 
and long-term projects.  In general, however, make-up time should be one (1) day for each day missed.   
 
Students who miss less than half of a class period due to school-sanctioned activities will not be marked absent.  
School sanctioned activities will be identified on the daily bulletin. 
 
Early Dismissal From School: Due to the difficulty in arranging appointments with various health care 
services, students may find it necessary to leave school for a portion of the school day to keep such 
appointments.  Please note that if a student is released from school before 9:00 a.m. and does not return to 
school, the student will receive a full day absence, and an excuse must be provided.  If a student is released after 
9:00 a.m. and does not return to school, the student will receive a !  day absence and an excuse is required.  
This policy is in effect for both early dismissals and early releases from the nurseÕs office. 
 
Procedures For Early Dismissals:  Parents/Guardians wishing to dismiss the students must write a request to 
do so and their student must submit the request to their Homeroom teacher the morning of the dismissal.  The 
request for dismissal should have the following information: 
 
1. Students full name 
2. Date 
3. Reason for dismissal 
4. Time of dismissal 
5 Signature of Parent/Guardian 
 
All medial appointments must be verified by the doctorÕs office in writing and submitted upon return to school 
to the attendance office.  All students leaving for an early dismissal must sign out at the attendance office and 
wait in the main office for their Parent/Guardian to report to the office for their dismissal. 
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Tardiness: The habit of tardiness is a serious obstacle to success of any individual in adult life.  Just as for any 
employee, it is only under the most unusual circumstances that student tardiness can be justified.  Therefore, all 
student tardiness will be counted toward discipline action unless in very rare and unusual situations 
when a physicianÕs excuse is provided. 
 
Chronic tardiness could result in the loss of pr ivileges, including but not limited to extra-curr icular 
activities. 
 

 
Tardiness to School and 1st Per iod: Students should report to school and 1st period before the late bell rings at 
7:29.  Students arriving after the ringing of the late bell will be marked tardy.   
 
Parents are to provide a written excuse for their child who enters school tardy.  Absence and tardy notes from 
physicians are defined as medically approved excuses from parents are non-medically approved. 
 
All tardy excuses will be accepted only on the day the student is tardyÑ NO EXCEPTIONS. 
 
Each of the first 3 offenses will be recorded on the student attendance card on PowerSchool.  Upon the 4th tardy 
and beyond, a disciplinary slip will be sent to the office, as well as the tardy being recorded on the student 
attendance card on PowerSchool.   
 
School officials may require doctorÕs excuses for excessive tardies.  Driving passes may be revoked for 
excessive tardiness to school.  Tardy counts reset at the beginning of each semester.  Half-day absences are also 
considered tardies. Students arr iving after  9 a.m. will receive both a tardy and a !  day absence. 
 
Tardiness to Class/Study Hall:  Students should report promptly to class and arrive before the late bell rings.  
Students arriving after the ringing of the late bell will receive a tardy to class/study hall.  Each of the first 2 
offenses will be recorded by the teacher/supervisor.  The 3rd offense will result in a teacher detention.  Upon the 
4th tardy and beyond, a disciplinary slip will be sent to the office.  School officials may require doctorÕs excuses 
for excessive tardies.  Tardy counts reset at the beginning of each semester. 
 
Any tardy (reporting to class/assigned area late) that results in more than half a class being missed will be 
considered a class absence.  Three tardies, each representing less than half of a class being missed, will together 
constitute a class absence. 
 
Truancy: 
1st Offense: The student will receive 1 day of ICE.  (Additional days added for use of forged excuse).  
 
Succeeding Offenses: The student will receive 3 days of ICE.  A parent and student conference maybe held 
with the Principal.  Students will not be permitted to make up any class work missed.  A failing grade will be 
recorded for examinations missed or graded work due on the day of the cut.  In addition, after the 3rd truancy, 
charges will be filed for attendance violations. 
 

Homebound Instruction: Instruction at home may be requested by parents if a physician has certified that the 
student will be absent from school for an extended period of time.  Application for instruction is made through 
the principal and counselors. Students on homebound instruction are not permitted to participate in extra-
curr icular activities. 
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Attending Extra-Curr icular Activities: When a student is in attendance at an athletic contest, play, concert, 
etc, on school premises, he/she is under the control of the supervisory personnel of the school.  Students are 
expected to behave in a positive manner.  Students must cooperate with all school personnel and security.  The 
penalties for violation of school rules extend to extra-curricular activity participation for all students including 
those participating in the activity. 
 
 

BUS PROCEDURES/SAFETY:  The safety of students during their transportation to and from school is a 
responsibility, which you and your parents share with bus drivers and school officials.  The following guidelines 
apply to all students who ride a bus.  Students are required to: 

1. report to the bus stop at least 5 min. ahead of scheduled time. 
2. stand in orderly and safe groups avoiding traffic lanes. 
3. board the bus safely and quickly with courtesy. 
4. be seated promptly so the bus will be able to maintain schedule. 
5. not smoke or chew tobacco while on the bus.  Possession or use of any tobacco product on a bus is 

prohibited. 
6. not distract the driverÕs attention from his duties by rowdiness, shouting or loud communication. 
7. not carry animals, pets, firearms, weapons, fireworks, matches, alcoholic drinks or drugs aboard a 

school bus. 
8. not jeopardize the safety of other students. 
9. ride only on the bus to which assigned. 
10. identify themselves when requested to do so by the driver or school official. 

 
CAFETERIA PROCEDURES:  When dismissed to lunch, students are to walk to the cafeteria.  Delays at the 
locker should be minimized.  Students should be in line within 4 minutes. Failure to comply with cafeteria 
procedures may result in suspension at the discretion of an administrator. 
 

While in L ine: Entry to the four cafeteria serving lines is to be made at the commons area.  Line jumping is not 
allowed and will not be tolerated.  All drinks will be purchased in the cafeteria.  No food or drinks will be given 
to students on credit or will be charged by the students.  Students must have money or money in their account to 
get food or drinks. 
 
 

Dur ing Dining: Noise must be kept at a reasonable level.  Minimize time out of your seat.  Cafeteria property 
should be handled carefully; full payment for any property breakage will be charged. 
 
 

Immediately after  Eating: Students are required to pick up the trays and proceed to dish room.  Students will 
place all paper in trash cans, carefully place all silver in silver trays to avoid unnecessary splashing, and place 
trays and dishes on the counter in the proper areas.  Students must then return to their seats and wait for 
dismissal by cafeteria supervisors/teachers who will dismiss students by tables.  No food or drink is to be taken 
from the cafeteria.  Students may be detained for failure to clean up their tables and surrounding areas.  Students 
are not permitted to leave the cafeteria. 
 
Breakfast: Breakfast will be offered and served to all students, beginning at 7:00 A.M. and ending at 
7:15 A.M. in the high school cafeteria.  All cafeteria procedures in the student handbook apply to breakfast 
procedures.  The cafeteria will remain open until 7:25 A.M. upon which students will be dismissed.  All 
students must be in first period by 7:29 A.M.  Absolutely No food or drinks will be permitted to leave the 
cafeteria. 
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CENTRAL WESTMORELAND CAREER AND TECHNOLOGY CENTER:  Students enrolled in the 
CWCTC Program are subject to all rules of P-T School District as well as those of the CWCTC School. 

1. School District bus behavior guidelines apply to travel to and from the CWCTC School.  Bus drivers can 
assign seats or take whatever measures they deem necessary to maintain order and safety on the bus. 

2. Students are NOT permitted to drive to the CWCTC School (except co-op) on a permanent basis.  When 
a special need arises, students may be granted a 1 day driving permit.  All requests to drive must be 
verified by the Principal or Assistant Principal.  Students receiving permission to drive are not permitted 
to take passengers to or from the CWCTC School. 

3. Students suspended from either the CWCTC School or the PTHS will be suspended from attending both 
schools for the duration of the suspension except in the most extenuating circumstances. 

4. In the event that CTC is canceled, students will not be dismissed unless contact is established with a  
parent and/or legal guardian regarding the early dismissal of CTC student. 
 

  CTC-TO-PT GRADE CONVERSION: 
           CTC                             PT 

100   100 
 99     99 
 98     97 
 97     96 

        96     94         
  95     93 

     94     92  
     93     90 
 
     92    89 
     91    88 
     90    86 
     89    85 
     88    83 
     87    81 
     86    80 
     85    79 
     84    78 
     83    76 
     82    75 
     81    74 
     80    73 
     79    71 
     78    70 
 
     77    69 
     76    68 
     75    66 
     74    65 
     73    64 
        72    63 
     71    61 
     70    60 
 
     69    59 
     68    58 
     67    57 
     66    56 
     65    55 
     64    54 
     63    53 
     62    52 
     61    51 
     60    50 

 
A 

B 

    C 

 
    D 

    F 
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COMPUTER USE:  Computer hardware and programs are the property of Penn-Trafford High School and 
appropriate usage is expected.  Students using the computer to write in inappropriate messages or profanity or 
who violate the Penn-Trafford Internet policy may be suspended for up to 10 days at the discretion of the 
administration.  Student vandalism of computer equipment will result in a suspension and the student shall be 
expected to pay for the damage and/or replace the equipment.  Appropriate charges may be filed with the police.  
Access to any inappropriate material is also subject to the aforementioned discipline. 
 

DANCE REGULATIONS:  Students may invite, with the approval of the administration, one outside guest to 
each dance.  Outside guests cannot be over 20 years of age and must have a verification from his/her high 
school principal vouching for age and reputation.  Responsibility for the conduct of the guest rests upon the 
student who brings the guest.  All dances, with the exception of the Junior/Senior Prom, last from 7:30 P.M. Ð 
10:30 P.M. and are held in the high school cafeteria.  No one will be admitted to a dance after 8:00 P.M. 
without prior office approval and no one will be permitted to leave a dance prior to 10:00 P.M.  Students who 
are not in school the day of the dance may not attend the dance.  Proper dress and behavior is required of all 
Penn-Trafford students and invited guests.  The Junior/Senior Prom is restricted to 10th, 11th & 12th grade 
students. 
 

School Dance Dress Code:  Appropriate dress is required at all school dances.  The following dresses are not 
permitted: 
 

Low cut backs 

Low cut fronts 

Holes in any section of the dress 

Bare midriffs 

High slits 
 

Photographs of questionable dresses should be brought to the attention of administration before they are 
purchased.   
 
Restr icted List: Under no circumstances will students be permitted to purchase tickets while on the restricted 
list.  All detentions/obligations must be resolved prior to the purchase of tickets. 
Ticket Information 
Tickets for Homecoming and the Prom are sold for one week during lunch periods.  Announcements will be 
made regarding specific dates.  The following items are require to purchase tickets: 
 

1. Information sheet (Prom) 
2. Completed outside guest from with all signatures (must be under the age of 21 to attend) 
3. Photo ID of the outside guest 

 
Students are reminded that dances are school functions and all school policies are in effect.  School rules still  
apply to dances held off of school property.  Guests must also comply with all school rules. Students on 
homebound instruction are not permitted to attend school dances. 
 
DRIVING:  School buses are provided to transport students to and from school.  Only parents or guardians or 
parent/guardian approved adults with written parental permission may drive students to and from school.  No 
other drivers will be permitted in school parking lots between 7:15 Ð 7:40 A.M. and 2:00 Ð 2:40 P.M.  Adults 
driving to school must disembark students in the front parking lot. 
 
Parking Passes: Student drivers may park their cars on school property by obtaining a parking permit.  
Seasonal parking permits are issued for students that remain after normal school hours for extra-curricular 
activities and cannot take advantage of district school buses.  To receive a permit the student must obtain a 
permit application form in the office and have it signed by their sponsor, parent and an administrator.  When 
approved, a $5.00 non-refundable fee is required to receive your tag.  Students will lose their tag and fee if they 
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bring non-approved riders, drive recklessly, park recklessly, park illegally or arrive tardy to school.  The tag 
will be collected when the school activity is completed and will be reissued at no additional cost if a student 
begins a new school activity.  Temporary passes will be issued for a student who finds it necessary to drive for 
short-term school activities.  To obtain a temporary pass, pick up an application in the office and complete the 
necessary information.  Tardiness or missing the bus is not an acceptable excuse for dr iving to school.  In 
case of an emergency, call the office and get verbal permission before you dr ive.  Work is not a valid 
reason to dr ive. 
 
Parking: Students will be assigned to the side lot near the pool/gym entrance.  Additional spaces in the front or 
back lot may be assigned as space permits.  Tags will be issued on a first come first serve basis.  Once the side 
lot and 40 front lot spaces are filled, tags will no longer be issued.  Students are not permitted to park in the 
Warrior Center lot or in areas designated for faculty and staff.  Cars parked in non-student designated areas will 
be towed at the ownerÕs expense and/or students may be suspended or assigned detention.  Tags must be visible 
in the vehicle at all times.  Lost tags will result in an additional $5.00 cost to the student it was issued to. 
 
Riding permits: Only students with approved riding permits may ride with a student driver.  Permits are issued 
after the student returns the necessary signed form to the office.  A separate request form is required for each 
driver you are requesting permission to ride in his or her car.  The signatures of your parent or guardian and, the 
parent or guardian of the driver and the administration are required.  An approved driver is only permitted 
THREE APPROVED riders in the car at any one time.  Any violations will result in detention and/or suspension 
and loss of riding privileges. 
 

E-MAIL ING TEACHERS:  All professional staff have a district e-mail accounts.  If you check the staff 
directory (on page 29) you can use the last name and first initial to e-mail staff.  For example:  Mr. J. Doe would 
have an e-mail address: doej@penntrafford.org.  All staff members have an e-mail that follows this form. 
 
FOOD ALLERGIES: Penn-Trafford School District adopted a new Food Allergies Policy on June 11, 2007. 
The Board is committed to providing a safe and healthy environment for all students and staff. The purpose of 
this policy shall be to safeguard the health and well-being of students and employees, while respecting the rights 
of all individuals. All food items served at our schools for any function that occurs during the normal school day 
must meet the guidelines set forth in the school policy and is approved by the building principal.  To review the 
entire policy, please see the districtÕs website or contact the main office. 
 
FOOD &  DRINK:  During the school day, students are to limit consumption to the cafeteria during lunch 
period.  No open containers or food items will be permitted in the classrooms or hallways of the school.  
Likewise, the soda and juice machines in the school are off limits to students from 7:25 A.M.-2:25 P.M.  
Violations may result in confiscation of items and/or detention. 
 
GRADING POLICY:  Grades for each class will be assigned using the districtÕs grading scale: 

90-100 A 
80-89 B 
70-79 C 
60-69 D 
0-59 F 

  
  

The report card will reflect the percentage earned for each course.  The final grade in any full credit course with 
exams will be calculated as shown in the following example: 
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GRADING PERIOD GRADE WEIGHT FACTOR 
First nine weeks 85% x .2 
Second nine weeks 88% x .2 
First semester exam 74% x .1 
   
Third nine weeks 80% x .2 
Fourth nine weeks 93% x .2 
Second semester exam 88% x .1 

 
   This would calculate to 85.4% 

The final grade of a full year course without an exam will be calculated as shown in the following example: 
GRADING PERIOD GRADE WEIGHT FACTOR 
First nine weeks 85% x .25 
Second nine weeks 88% x .25 
Third nine weeks 80% x .25 
Fourth nine weeks 93% x .25 

  This would calculate to 86.5% 
The final grade of a semester course with an exam will be calculated as shown in the following example: 

GRADING PERIOD GRADE WEIGHT FACTOR 
First nine weeks 85% x .40 
Second nine weeks 88% x .40 
Semester exam 80% x .20 

  This would calculate to 85.2% 
 
Students cannot earn less than 50% or more than 100% in any quarterly grading period.  However, teacher 
discretion may be used to assign a percentage of less than 50% for students who do not work to their potential 
or put forth minimal effort.  This is only to be done with principalÕs approval.  Students will receive earned 
percentages for mid-term and final exams. 
 
GRADING POINT COMPUTATIONS AND HONOR ROLL: 
AP courses are weighted on a 5.0 scale.  Honors courses are weighted on a 4.5 scale. 
High Honor = 3.75  Honor = 3.5 
 

A student must earn a ÒCÓ or better grade in all courses, including honors courses, to be eligible for the honor 
roll.  Any ÒDÓ, ÒEÓ, ÒFÓ, ÒIÓ or ÒWFÓ grade will automatically remove a student from honor roll consideration. 
 
HALL PASSES:  Students are not permitted to be excused from a class period or study hall without an official 
pass completed by the releasing teacher.  Students without passes face disciplinary action.  Hall pass use should 
be limited to emergency cases only. 
 

HEALTH ROOM POLICY:  Students requiring the use of the health room must adhere to the following 
guidelines. 
 

I llness in School or Before School Starts: Ask the teacher for written permission to report to the NurseÕs 
Office.  Unless it is an emergency, no one will be admitted to the NurseÕs Office without a pass signed by a 
teacher.  Once you have arrived at school, you cannot leave the building because of illness of for any other 
reason without authorization by the Nurse or Administration.  Your parent will be notified before you are sent 
home by the Nurse.  If the Nurse is not available, you are to report to the Main Office.  Students are not 
permitted to call someone to come for them. Students will face disciplinary action if they call their  
parents to come get them without the permission of the school nurse. 
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Medical Excuse from Physical Education: Present the excuse to the Physical Education instructor.  Your 
excuse will be verified in the NurseÕs Office.  Students will remain in Physical Education class and written 
work will be assigned to determine grades, or Adaptive Physical Education will be assigned. 
 

Injury in a School Sponsored Activity: If such injury results in a visit to a doctor or hospital, you must report 
all in-school injuries to the nurse as soon as possible. You must report to the nurse upon your return to school to 
complete an accident report. 
 

Prescr ibed Medication Dur ing the School Day: Bring the medication (in the original prescription bottle) to 
the nurse to have it registered.  All prescribed and over-the-counter medication (i.e. Aspirin or Tylenol) must 
also be taken at the NurseÕs Office.  The school nurse does not provide Aspirin, Tylenol or any other over-the-
counter medicine.  Students not registering medicine and found in possession of prescription or over-the-
counter drugs may be in violation of the student drug policy and may be treated as a drug violation. 
 
Prescr iptive Medication: 

A. Written orders from a studentÕs physician should detail the name of medication, dosage, time the 
medication is to be taken, diagnosis or reason for the medication, as well as the possible side effects. 

B. Written permission must also be provided by the parent/guardian requesting that the school district 
comply with the physicianÕs orders. 

C. Written physicianÕs orders and parental permission should be directed to the Certified School Nurse. 
D. Controlled substances, such as Ritalin (Methylphenidate), Dexedrine, Strattera, Adderall, Codeine, 

antipsychotics, and antidepressants, MUST BE BROUGHT TO THE SCHOOL BY THE PARENT 
OR GUARDIAN.  STUDENTS ARE NOT PERMITTED TO CARRY THESE MEDICATIONS 
AT ANY TIME. 

1. The certified school nurse or the designated registered nurse can accept up to a 30-day supply of 
this medication. 

2. If the medication is in pill form, the number of pills in the container must be noted in ink on the 
outside of the prescription bottle. 

3. Medication should be brought in the original container appropriately labeled by the pharmacy or 
physician. 

4. If the medication is discontinued and there is remaining medication, the parent or guardian must 
come to school and pick up the remaining medication.  The student is not permitted to take the 
medication home. 

E.  Other prescriptive medication, such as antibiotics or non-codeine cough medication, may be brought to the  
     certified school nurse by the student.  This medication must be limited to five doses and must be brought in     
     the original container  appropriately labeled by the pharmacy or the physician. 
F. Medication that is brought to school in a container  other  than the original prescr iption bottle will not  
     be administered.       
G. The certified school nurse or designated licensed registered nurse shall supervise student intake of all  
     medication. (Section 21.14 of the Pennsylvania Code, Title 49. Professional and Vocational Standards.    
     January 13, 2001) 
H. All students will take prescriptive medications in the presence of the certified school nurse or designated  
     registered nurse. 
 I.  In the event of a true emergency, including but not limited to asthma attack, anaphylaxis, bee sting reaction,  
     or diabetic emergency, the building principal may administer medication after consulting with a certified  
     school nurse.  (CSPG No. 95 for Principals, No.2). 
 J. Communication between the parent, school personnel, and physician regarding the efficacy of and necessity  
     for the medication will be initiated by the certified school nurse. 
 K Certified school nurses or the designated registered nurse must keep medication records and record all  
     dosages of medications administered to students. 
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Non-Prescr iptive Medication: 
A.  Written permission must be provided to the certified school nurse by the parent/guardian if parents want 
their children to take non-prescriptive medication. 

1.  Permission should specify the name of the medication, dosage, and time the medication is to be                    
     taken.  
2.  Medication must be provided in the manufacturerÕs original container  with the childÕs  
     name on it. 

      3.  Non-prescr iption medication will not be administered if it is not in the original container. 
B.  No herbal or health related medication such as vitamins, fluoride will be administered at school or on school  
      related trips. 
C.  The certified school nurse or designated registered nurse shall supervise student intake of all 
      Non-prescriptive medication. 
D.  All students must take non-prescriptive medication in the presence of the certified school nurse or the 
      designated registered nurse. 
E.  Communication between the parent, school personnel, and physician regarding the efficacy of and necessity   
     for the medication will be initiated by the certified school nurse. 
F.  Certified school nurses or the designated registered nurse must keep medication records and record all  
     dosages of medications administered to students. 
 

Temporary Disabilities: If you are on crutches or have returned to school following therapy or surgery, report 
to the NurseÕs Office for an evaluation and assignment for use of the elevator.  The elevator is for emergency 
use only.  Other students will be disciplined for using the elevator without permission.  You may acquire the 
assistance of a student in each period to help you carry books, etc.  Only students from that room, that period, 
can assist.  Departure from class is 2 minutes before the bell. 
 

Food or Dr ink as Physician Directed: Students are not permitted to carry food or drink while in school. 
Students who must carry water or bring a snack must have an order from their physician. 
 

HOMEWORK:  Homework is continued classroom practice and very important.  Students should access 
homework on the district website and through conversations with classmates.  Assignments that require 
handouts will be made up on the studentÕs return to school.  Students will have the same number days missed 
given as an extension.  For example, if a student is absent the day homework is collected it is due the next day 
he returns, one day extension for each day missed.  Homework assignments can be found on 
www.Schoolnotes.com. 
 

INTERNET ACCESS, E-MAIL, AND NETWORK RESOURCES:  
Internet access, electronic mail (E-mailÓ) and the network resources are available to teachers, administrators and 
students in the Penn-Trafford School District for educational and instructional purposes and other purposes 
consistent with the educational mission of the School District. Use of the Internet and E-mail network is a 
privilege. This Acceptable Use Policy establishes guideline for such use. With Internet and E-mail comes the 
availability of material that may not be considered appropriate in a school setting. The School District cannot 
regulate and monitor all the information received or sent by persons who use the Internet or E-mail; and the 
School District cannot ensure that the students who use the Internet or E-mail will be prevented from accessing 
inappropriate materials or sending or receiving objectionable communications. The Penn-Trafford School 
District believes, however, that the availability and value of the Internet and E-mail far outweigh the possibility 
that users may procure inappropriate or offensive materials. 
 

Monitori ng: Penn-Trafford reserves the right to log, monitor and review Internet, E-mail and other network use 
of each user. 
 

Filter: Penn-Trafford School District will employ the use of an Internet filter (the ÒSonic WallÓ) as a technology 
protection measure pursuant to the childrenÕs Internet Protection Act. Each student will have a password 
protected folder and will receive instruction in its use. 
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Access Agreements: All students, administrators and teachers who use the Internet, E-mail and other network 
facilities must agree to and abide by all conditions of the district policy. Each user must sign Penn-TraffordÕs 
Internet, E-mail and Network Access Agreement. The studentÕs parent(s)/guardian(s) must sign the Agreement 
and Notice to Parents/ Guardians. Students may not use the School DistrictÕs computers for access to the 
Internet or E-Mail without the approval or supervision of a teacher or Penn-Trafford staff member. In the event 
a parent/guardian does not sign the Agreement the student will not be permitted access to the School 
Distr ict network.  This will be detr imental to the studentÕs ability to complete the Distr ictÕs academics 
requirements. 
 

Acceptable Use Policy Ð Prohibitions: Use of the Internet, E-mail, and network technology must be in support 
of the educational mission and instructional program of our School District.  
 

Consequences of Inappropr iate Use: The user, whether a student or employee, shall be responsible for 
damages to equipment, system or software resulting from deliberate or willful acts. In addition to other 
appropriate disciplinary consequences, failure by any user to follow the procedures and prohibitions listed in the 
Policy may result in the loss of access to the Internet and E-mail. Illegal activities or use (for example, 
intentional deletion or damage to files or data belonging to others; copyright violations; etc.) may be reported to 
the appropriate legal authorities for possible prosecution. The School District reserves the right to remove a user 
account from the network to prevent unauthorized or illegal activity.  The use of the Internet and E-mail is a 
privilege, not a right. The Penn-Trafford administrative staff, along with the system administrator, will deem 
what is appropriate and inappropriate use and their decision is final. 
 
Disclaimer: Penn-Trafford School District makes no warranties of any kind, whether express or implied, for the 
service it is providing.  
  
Charges: The School District assumes no responsibility or liability for any charges incurred by a user. Under 
normal operating procedures, there will be no cost incurred. 
 
L istservs and Software: Subscriptions to listservs must be pre-approved by the School District. A student may 
not download or install any commercial software, shareware, or freeware onto network drives or disk, unless 
he/she has the specific, prior written permission from the teacher or administrator.  To review the entire policy, 
please see the districtÕs website or contact the main office. 
 
LIBRARY PROCEDURES: The library will be open from 7:00 A.M. until 2:45 P.M.  To use the library 
during your study hall you must have your student ID card with you.  You should report directly to the library 
NOT to your study hall.  Place your ID card in the basket designated for your study hall.  The library staff will 
take attendance and notify your study hall teacher.  Those students with more than one study hall each day may 
use the library during ONE of those periods.  Students are to remain in the library for the entire period.  Since 
the library is a place for quiet study, disruptive behavior will be cause for disciplinary action and possible loss 
of library privileges. 

Signing out L ibrary Mater ials: The following procedures are to be followed when signing out library 
materials: 
1. All library materials must be signed out at the charging desk.  Books may be checked out for a two week 

period and renewed if there is no request for the book.  Students may reserve a book and they will be 
notified when it becomes available. 

2. Magazines and reference books may be checked out overnight but must be returned before 1st period the 
next day. 

3. Books that are returned late are subject to a late fee of (five) cents per day. 
4. Magazines and reference materials returned late are subject to a fine of (five) cents per period. 
5. Lost or damaged materials must be paid for in full.  Library obligation notices will be sent to students 

with outstanding debts.  Report cards will be withheld from students with library obligations 
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LOCKERS: A studentÕs locker is his/her responsibility. The school does not provide locks; therefore, 
student may use their  own lock to secure books and personal items.  A copy of the combination/key must 
be kept on file in the office in case of emergency.  Any vandalism that occurs to a studentÕs locker should be 
reported to the office immediately.  Students vandalizing their lockers or other lockers will be held accountable.  
Students are not permitted to share lockers and are reminded to protect their combinations.  Students will not be 
permitted to use the excuse of going to their lockers for being continually late to class.  If the use of lockers 
during the day is abused, permission to enter lockers at any time other than the morning arrival and conclusion 
of the school day will be denied.  Students should not be excused from 1st period, study hall, or class to go to 
their lockers. Additionally, any changes in locker assignments must be made in the Administration Office.  
Students are responsible for keeping their lockers clean at all times. Items stored in lockers are the responsibility 
of students. The school distr ict is not responsible for any loss/theft of items; however, all losses should be 
reported to the school authorities promptly.  
 
Gym lockers are to be used by student in the physical education area. The school does not provide locks; 
therefore, student may use their own lock to secure books and personal items on physical education days. 
Students may also request physical education teacher to lock valuable in their offices. The school distr ict is not 
responsible for any loss/theft of items; however, all losses should be reported to school authorities 
promptly.  
 
Penn-Trafford School District acknowledges the need for safe in-school storage of books, clothing, school 
materials, and other personal property.  As such, the School may from time to time provide lockers, cabinets, or 
other storage facilities (hereinafter referred to as ÒlockersÓ) for such use by students. 
 
A. School Ownership: All lockers are and shall remain the property of the Penn-Trafford School District.  
Students are merely being permitted by the School to utilize the lockers.  Lockers and contents are the 
responsibility of the person(s) assigned. 
 
B. No Expectation of Pr ivacy: Students shall have no expectation of privacy in their lockers.  Any locker 
assigned to a student is subject to being searched at any time.  Any locker assigned to a student is subject to 
being targeted for a physical search as a result of an unannounced, random detection of school lockers for 
dangerous devices or illegal drugs by mechanical means or the use of trained dogs. 

The School will not provide locks on lockers; however, the Administration recommends students 
purchase their own locks.  If students want to use a lock, they need to give the combination and/or key to 
the office through their 1st period teacher.  Students are responsible for keeping their lockers clean at all 
times.  The fact that students are allowed to maintain locks on their lockers is not to be interpreted in any 
manner as giving the students any expectations of privacy in their lockers. 

 
C. Prohibition: No student may use a locker as a depository for a substance or object which is prohibited by 
law or School regulations and policies, or which constitutes a threat to the health, safety, or welfare of the 
occupants of the School building or the building itself. 
 

Any such materials may be used as evidence against the student in disciplinary proceeding and may also 
be turned over to the law enforcement agencies. 

 
D. Search Procedure: 
  

1. School officials are authorized to inspect a studentÕs locker any time for the purpose of determining 
whether the locker is being improperly used for the storage of contraband, a substance or object, the 
possession of which is illegal, or any material that poses a hazard to the safety and good order of the 
School. 
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2. Prior to a locker search, the student shall be notified and be given the opportunity to be present.  The 
School official, in the presence of the student and another member of the School staff, may search the 
studentÕs locker. 

 
3.  In the case of an emergency, such as a bomb threat, a locker may be searched without the student 
being present.  When the school official has a reasonable suspicion that the locker contains materials 
that pose an immediate threat to the health, welfare and safety of the school community, the studentÕs 
locker may be searched without prior warning and without the student being present. 

 
4. The School official shall be responsible for the safe keeping and proper disposal of any substance, 
object or material found to be improperly stored in the studentÕs locker, unless a law enforcement officer 
has confiscated the contents.  The Principal, or designee, shall be responsible for the prompt recording, 
in writing, of each locker inspection, which record shall include reasons for the search, persons present, 
objects found and their disposition.  After a search has taken place, the parent/guardian of the student 
shall be notified. 

 
5. Absent the existence of a search warrant, the School official may open a studentÕs locker upon the 
request of a law enforcement officer, provided the School official or a designee receives information 
from the officer that the locker contains illegal or hazardous materials, contraband, or any object or  
law enforcement officer and pursuant to the above procedures. 
 
6. The School official shall open a studentÕs locker for inspection on the request of a law enforcement 
officer on presentation of a duly authorized search warrant or on the intelligently and voluntarily given 
consent of the student.  In such event, the School official shall not act as the studentÕs informed adult for 
purposes of any Miranda warnings or for any purpose; rather, the School official shall attempt to contact 
the studentÕs parent/guardian. 

 
E. No Insurance: The School is not obligated to insure the contents of lockers.  Items stored in lockers are the 
responsibility of the students.  The School District is not responsible for any loss/theft of items; however, all 
losses should be reported to the School authorities immediately.  Locker problems should be reported to the 1st 
period teacher or administration.  With the exception of student lunches, no food or drink may be kept in 
lockers. 
 
F. Student Notification: Students shall be notified at least annually or more often if deemed appropriate by 
Administration, concerning the contents of this Policy. 
 
G. Police Investigation: If local police are summoned, the parent/guardian of the student shall likewise be 
notified.  School officials shall cooperate with any police investigation.  Upon the police appearing, however, 
under no circumstances shall the School official act as the studentÕs informed adult in regard to any Miranda 
warnings or for any other purpose. 
 
LOST &  FOUND:  Items that are lost by students on school grounds may normally be claimed at the main 
office.  School books that are returned can only be recovered from the office if positive identification can be 
made.  A note from the teacher verifying the name and number of the book may be needed.  All lost books must 
be paid for in the main office.  A price list is maintained by the main office clerk. 
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NATIONAL HONOR SOCIETY: National Honor Society members are chosen for meeting standards of 
scholarship, service, leadership and character.  Students may apply for membership during their junior or senior 
year if they have a cumulative GPA of 3.50 or above.  Effective with the class of 2007, the GPA will be raised 
to 3.75. 
 
NON-ACADEMIC EXAMINATION POLICY: Our school board has enacted a policy which prohibits the 
administration of non-academic examinations unless prior parental permission has been given.  The policy 
includes two specific parts.  The first prohibits medical or dental exams, except those required by state law.  The 
second part prohibits any psychological or psychiatric examination plus any assessment of a studentÕs attitudes, 
beliefs or feelings unless prior parental permission is given.  This policy was passed in order to prevent the 
indiscriminate collection of data which the board feels is an invasion of privacy. 
 
RESTROOMS:  The restrooms in the high school are provided for the benefit of all students and they are to be 
used for the intended purpose. 

1. Students are not to loiter.  Use the restroom quickly and depart. 
2. ONE person will be permitted in a stall at one time. 
3. Student use of restrooms is limited to only when absolutely necessary or personal emergency. 

If you have a medical reason to be excused more frequently, a doctorÕs statement must be on file in the 
nurseÕs and principalÕs office. 

4. Students going to or coming from Physical Education and swimming class are not permitted to use the 
restrooms. 
The gym and pool have sufficient restrooms facilities to accommodate all needs. 

5. The restrooms will be monitored by the administration and teaching staff. 
 

SCHOOL INSURANCE: School Insurance may be purchased by each student in the Penn-Trafford School 
District at the beginning of the school year.  A new student entering during the school year may purchase school 
insurance upon request.  Information will be sent out with students at the beginning of the year.  Students 
participating in the inter-scholastic athletics are encouraged to enroll in the program.  The school district does 
not carry medical insurance on students. 
 
SCHOOL SURVEILLANCE CAMERAS: Video surveillance cameras will be used in school buildings, on 
school property and on school buses to promote order, safety, and security of students, staff and property.  
Video recordings may be used as evidence for disciplinary action. 
 
SELLING OF ITEMS:  Students are not permitted to sell any item on school grounds or school activities 
without the permission of the Administration. Students who sell items on school grounds or school events that 
do not have permission will have the items confiscated. 
 

SEXUAL HARASSMENT/HARASSMENT AND ANTI-BULLYING POLICIES: 
A. Statement of Policy 
The Penn-Trafford School District believes that all employees and students should enjoy a working and learning 
environment free from all forms of discrimination including sexual harassment, harassment based on race, 
national origin, disability or religion and harassment based on bullying and intimidation.  Therefore, the 
Penn-Trafford School District maintains a firm policy prohibiting all forms of discrimination based on sex, race, 
national origin, disability, religion, bullying and intimidation.  Sexual harassment, harassment based on race, 
national origin, disability and religion, and harassment based on bullying and intimidation of any student or 
employee by another student or employee is sexual discrimination/discrimination.  All persons are to be treated 
with respect and dignity.  It shall be a violation of this policy for any employee or student of the Penn-Trafford 
School District to make sexual advances or other forms of personal harassment toward another person, male or 
female, which creates an intimidating, hostile or offensive learning or work environment.  The School District 
will act to investigate all complaints, either formal or informal, verbal or written, of sexual harassment, 
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harassment based on race, national origin, disability, and religion and harassment based on bullying and 
intimidation and discipline any employee or student who harasses a student or another employee. 
 When any type of harassment occurs or is reported, the school district shall: 
 

1. Investigate all complaints, written or verbal; 
2. Take appropriate action to stop harassment;  
3. Take appropriate actions against the perpetrator who violates the policy and take actions to prevent 

future harassment of school personnel and students. 
Students harassing other students may be suspended for a period of up to 10 days at the discretion of the 
principal and possible referral to the School Board for further disciplinary action. A parent and student 
conference may be held with the principal.  The formal harassment policy can also be applied. To review the 
complete policies on harassment and bullying, please refer to the district website.      

 
STUDENT ASSISTANCE PROGRAM:  The Penn-Trafford School District recognizes that students can 
experience a number of personal, behavioral, or medical problems which can have an adverse effect on their 
behavior, attendance, or academic performance in school.  Such problems could include physical illness or 
emotional and psychological problems, family or legal problems, and alcohol and other drug abuse problems.  
The school becomes concerned when any of these problems, which may involve another student or family 
member, interferes with a studentÕs school performance, or jeopardizes the health, safety, welfare, educational 
opportunity, or rights of other students or personnel.  Therefore, the Penn-Trafford School District has 
established a Student Assistance Program to help students cope with, control and eliminate these problems.  
Selected staff members and specialists from outside agencies operate the program.  If parents have concerns 
about their children, they may ask for an assessment by the Student Assistance Team. 

 
STUDENT DRESS: Students are expected to dress in such a manner that they are not disruptive, nor do they 
infringe upon the health and safety of themselves or other.  Any extremes in dress that create a disruption in the 
educational process of the school are prohibited.  The principal will make the final decision in this regard.    
A clean, well-groomed appearance shall be expected of all students with the following specific directions: 

 
1. Pajamas and slippers are not permitted. 
2. Shoes must be worn at all times.  Shoes are to include any foot covering considered to be appropriate indoor 

attire.                          
3. Undergarments should not be exposed under any attire. 
4. Blouses and shirts must be buttoned and not be low-cut.  Bare midriffs and bare backs are not permitted.   

Multi-layered clothing is to be permitted only at the discretion of the administration. 
5. Tank tops are not permitted. 
6. Coats, jackets or garments designed for protection from the outside weather are not to be worn in school. 
7. Sunglasses, hats, bandannas or head coverings will not be permitted indoors. 
8. Clothing advertising alcohol, tobacco or drugs may not be worn.  
9. Any clothing containing obscene, lewd, vulgar or profane words, depictions, prints or graffiti may not be                                         

worn, whether it is apparel, footwear, or other accoutrements usually associated with a personÕs dress. 
10. Torn and ripped clothing will not be permitted above the knee. 
11. Jewelry and chains constituting a hazard are to be removed or they will be confiscated. 
12. Shorts:  All shorts, culottes and split skirts must have at least six (6) inches of inseam or be within three 

inches of the knees.  Cut-offs of any type are not permitted.   
13. Skirts:  All skirts must be within three (3) inches of the knees. 
14. Spandex or skin tight outfits of any type or material are not permitted. 
15. Baggie or excessively layered clothing that can conceal items that pose a safety hazard are not to be worn. 
16. All pants, shorts, skirts, etc., must be secured and worn at the waist, no lower. 
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17. Students are expected to dress in such a manner that they are not disruptive, nor do they infringe upon the 
health and safety of themselves and others.  Any extremes in dress that create a disruption in the educational 
process of the school are prohibited.  The principal will make the final decision in this regard. 

 
Any violation of the dress code will result in the student being provided a change of clothing by the office and 
assigned detention.  Students will not be permitted to call for a change of clothes.  All subsequent violations of 
the dress code will result in ICE.  The administration will make the decision in any area where dress may be 
questionable. 

 
Gang Related Attire: 
The Penn-Trafford School District has a zero tolerance on the attire of gangs and student groups that takes on 
gang-like behavior or seeks to intimidate other students. Students may not wear shirts, hats, or other articles of 
clothing that have unauthorized student clique or groups on them.  Students bringing such attire to school will 
be sent to the office and will be subject to the penalties under the dress code. 
 
The administration and Board desire to keep the District schools and students free from threats or harmful 
influence of any groups or gangs which advocate drug use, violence, racism, or other harmful, disruptive 
behavior. The administration and Board therefore prohibit the presence of any jewelry, accessory, notebook, or 
manner of grooming which by virtue of its color, arrangement, trademark, or any other attribute denotes 
membership in such a group. 
 
TELEPHONE USE:  Public telephones are available for the student use after school hours only.  Students 
needing to use telephones during the school day must report to the main office for permission to use the phone.  
School phones are not available for student use.  Cell phones are not to be used during the school day Ð (see 
page 23 for policy). 
 
VALUABLES:  Students should not bring personal property or large sums of money to school.  If for some 
reason it is necessary to do so, the items should be checked at the main office.  Also, during physical education 
class, students should make certain that all personal property (clothing, watches, etc.) is kept in locked lockers 
or checked with the teacher. Any personal items that are lost or missing should be reported to the office 
immediately.  Student lockers are not secure areas; valuables should not be kept in lockers.  Penn-Trafford 
High School assumes no responsibility for lost or stolen items. 
 
VISITORS:  Students are not to bring visitors to school unless they have secured permission with the Principal 
at least one day in advance.  Visitors will be provided a badge at the main office which must be displayed at all 
times. 
 
WORKING PAPERS:  Students are required to present a birth certificate or baptismal certificate to the main 
office.  A form will be provided to the student.  The form is to be completed in order:  (1) parent (2) employer 
(3) doctor.  This completed form is to be returned to the main office for final processing.  Students over 16 will 
receive a TRANSFERABLE WORKING PAPER which entitles the student to work until the age of 18.  The 
Transferable Working Paper will be taken by the student to all new jobs.  Returning to the main office for 
additional working papers is not necessary. 
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STUDENT BEHAVIORAL RAMIFICATI ONS 
 

STUDENT BEHAVIOR:  In order to maintain a healthy school environment, students may be disciplined to 
help correct their inappropriate behaviors.  We believe that each student is responsible for his/her own behavior 
and should accept the consequences of violating school rules, regulations and policies.  The discipline 
guidelines are designed to encourage: 

¥ concern for the welfare and dignity of others  
¥ an understanding that individual rights and freedoms are restricted by the responsibility of protecting the 

rights and freedoms of others  
¥ the maintenance of order and respect for the law through the observance of reasonable and necessary 

rules  
¥ the acceptance of responsibility for personal actions  

 
Parents will be notified in writing for all Office Detention, In-School Suspension (ICE) and Out-of-School 
Suspension (OSS) Offenses. 
 
Students violating the Penn-Trafford School District policies are subject to the following disciplinarian 
actions. 
 
 
Citations:  The School District reserves the right to issue disorderly conduct citations, as defined in the Crimes 
Code of Pennsylvania, Chapter 55: Riot, Disorderly Conduct, and Related Offenses. The School District may 
issue citations in any of the following situations: 

 
- Student Fighting 
- Student Horseplay 
- Student harassment and/or threats 
- Student disruptive behavior, including the use of obscene and profane language and gestures 
- Vandalism 
- Violation of the BOCA Code- smoking and possession of tobacco products and smoking 

apparatus 
 
DETENTION POLICY:  Detention may be assigned by teachers or administrators when appropriate.  
Detention will be assigned at the discretion of the teacher or administrator not at the convenience of the student. 
Once assigned to detention, students are required to report to detention on the date on which it was assigned. 
Students are not permitted to miss detention because of work, practice, or things to do at home. In the event of a 
doctor appointment, court appointment, inclement weather, or a funeral, a student may have his or her detention 
rescheduled with the permission of a principal. Students in detention are to follow all directions of the detention 
supervisor. Students in detention are directed to use the time to work quietly or read. All school rules apply to 
detention. Students who are disruptive in detention will be removed from detention and may receive additional 
detention time or even suspension from school. Students who do not fulfill their detention obligations will be 
placed on the Restricted List.  Students who do not complete detention obligations by the end of the school year 
will be suspended form school on the first day of school of the following school year.  Detention may not be 
served over the summer months. Unfulfilled detentions will remain on their record until they are served. 
 
Teacher Detention: Teacher Detention is held with the teacher assigning the detention from 2:30 to 2:45 P.M. 
or longer at the discretion of the teacher.  Teacher detention is a means for the teacher to correct a classroom 
problem without having an entry made on your disciplinary record. 
 
Office Detention: Office detention is held from 2:30 to 3:15 P.M. in room 106 or from 6:45 to 7:25 A.M. in 
room 141.  Detention obligations have priority over all other activities.  
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RESTRICTED LIST:  The school administration has the discretion to place students on the restricted list for 
all school infractions.  Students who have not fulfilled school obligations will be placed on the restricted list.  
Obligations include but are not limited to unfulfilled detentions, financial obligations for lost books, broken 
equipment, and failure to return school property or restitution.  When students are placed on the restricted list all 
extracurricular privileges are revoked.  These privileges include but are not limited to student driving, 
assemblies, pep rallies, athletics, play/musical, dances, or other privileges deemed appropriate by the 
administrator. 
 
SUSPENSION POLICY: Suspension may be assigned by administrators when appropriate.  Suspension will 
be assigned at the discretion of the administrator not at the convenience of the student.  While on suspension, 
students may not take part in extra-curricular or after school activities until the suspension obligations are 
fulfilled.  Students are not permitted on School District premises while on suspension. 
 
In-School Suspension (ICE): The purpose of the student discipline policy is to establish a safe and secure 
learning environment for all students and faculty, so that time can be focused on instruction and meeting the 
needs of the learner. In order to keep students on task and in school, while at the same time enforcing school 
discipline policy, the Isolated Classroom Environment Program has been established. Students who are assigned 
to the Isolated Classroom Environment Program  (or I.C.E.) will report to the I.C.E. room for the day. While in 
the I.C.E. room, students will have the opportunity to make up work for class. Students will provide their own 
lunch or order a bagged lunch from the school cafeteria.  Students must follow all rules and directions of the 
I.C.E. supervisor. Students who are non-compliant in ICE will have additional days added or go on OSS. 
 
Out of School Suspension (OSS): An out of school suspension occurs whenever a student is excluded from 
classes and school.  Students have the right to make up exams and assignments missed within the guidelines 
established by the Board of School Directors.  Any assignments given to students while on suspension must be 
given to the teacher the day they return. Student suspensions may last from one to ten days. 
 
Suspension when school is cancelled: If a suspension falls on a day that school gets cancelled for some reason, 
such as a snow day, that day will not count as a suspension day. The suspension will be continued to the next 
day that school is in session. For example, if the suspension falls on a Tuesday and school is cancelled that day 
due to snow, the suspension will be moved to Wednesday. Thus, the suspended student should not return to 
school on Wednesday, but would return to school on Thursday. 
 
When students are suspended from school, they may not attend any school function or activity. Students who 
attend a school function or event during the course of their suspension will have their suspension extended and 
may receive a citation for trespassing This also applies to suspensions that stretch over a weekend and would 
include school events that would occur on a Friday, Saturday, and/or Sunday. 
 
The Central Westmorland Career and Technology Center and Penn-Trafford School District observe the 
suspensions assigned to students from both institutions. Thus, Students who are suspended from Central 
Westmorland Career and Technology Center are also suspended from Penn-Trafford and students who are 
suspended from Penn-Trafford are also suspended from Central Westmorland Career and Technology Center. 
This applies to all In-School and Out-Of-School Suspensions.  
 
EXCLUSION: Exclusion is an out of school suspension from school lasting up to ten days.  While suspended, 
students have the opportunity to make up any missed work.  When a suspension exceeds 3 school days, the 
student and parent will be given an opportunity for an informal hearing.  The purpose of an informal hearing is 
to enable the student and the parents to meet with appropriate school officials to explain the circumstances 
surrounding the event that has led to the suspension.  More detailed information concerning the informal 
hearing process is outlined in the Pennsylvania State Code. 
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EXPULSION:  Expulsion shall mean exclusion from school for an offense for a period exceeding ten (10) 
school days after a formal hearing. Permanent expulsion from school roster, in accordance with the policies of 
the Penn-Trafford Board of School Directors and State Regulations, may also result. A student may be subject 
to expulsion by the Penn-Trafford Board of School Directors for any act, which in its opinion violates Board 
policy, rules, regulations or interferes with the ordinary processes of the School District. A suspension may be 
followed by an expulsion for the same offense, in which case the expulsion need not immediately follow the 
suspension, provided that the student has been returned to the normal class.  
 
 

INFRACTI ONS/CONSEQUENCES 
 
ABUSIVE CONDUCT/LANGUAGE TOWARD STAFF:  Students must respond appropriately to teachers 
at all times.  They should address staff members with courtesy and respect.  Students responding to staff 
members in confrontational, loud, obscene or vulgar manners will not be tolerated.  This may result in a 
suspension up to 10 days.  
 
ASSAULT OR BATTERY TO SCHOOL EMPLOYEES OR DAMAGE TO THEIR PROPERTIES:  
Any assault, battery, or damage to employees or their possessions will result in 10 days out of school 
suspension and referral to the Board of School Directors and civil authorities for appropriate action.  Action 
may also include a recommendation for expulsion.  A parent and student conference with the Principal will also 
be held. 
 
ALCHOLOL AND DRUGS:  SALE, USE, POSSESSION OR PROCUREMENT OF INTOXICATING 
BEVERAGES, RESTRICTED DRUGS, ETC. 
 
Definition of Terms: 

(1) Restr icted Drugs - includes opiates, hallucinogens, marijuana, barbiturates, heroin, morphine, alcohol, 
tranquilizers, amphetamines, glue and other solvent-containing substances, substances listed as 
controlled substances in either Section 202 of the Federal Controlled Substance Act (21 U.S.C. ¤ 812) 
or PennsylvaniaÕs Controlled Substance, Drug, Device and Cosmetic Act (35 P.S. ¤ 780-101, et seq.). 
The term also includes anabolic steroids; provided, however, Human Growth Hormone (HGH) shall not 
be included as an anabolic steroid.  

 

(2) Drug Paraphernalia - Shall include those items as listed in the Controlled Substance. Drug, Device and 
Cosmetic Act (35 P.S. ¤ 780-101, et. Seq.). ÒDrug ParaphernaliaÓ shall also include any forged, stolen, 
or blank prescriptions. 

 

(3) Look-a-like Drugs Ð shall mean a Òsubstance which, or the label or container of which, substantially 
resembles a specific Restricted Drug and/or Controlled Substance.Ó The Administration, in arriving at a 
determination of whether or not  a substance is a look-alike-drug, shall be guided by the provisions of 
the Controlled Substance Drug Device and Cosmetic Act or an comparable or related state or federal 
statue or regulation. 

 
(4) Intoxicating Beverages Ð shall mean any liquor, malt or brewed beverages or alcohol as those terms are 

defined in the Liquor Code as amended (47 P. S. 1-101, et seq.) or any comparable or related state or 
federal statuette or regulation. 

 

(5) Use Ð means to ingest, inhale, inject, imbibe or otherwise use a restricted drug, look-a-like drug or 
intoxicating beverage to reach the bloodstream or digestive tract or be under the influence thereof. 
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(6) Possession Ð means the possession of any restricted drug, intoxicating beverage, look-a-like drug or 
drug paraphernalia. Such restricted materials found in a studentÕs locker are equivalent to possession. 
Such restricted materials found in an automobile used by a student and located on school property is 
equivalent to possession. 

 

(7) Sale/Sell Ð shall include any abuse or transfer of a restricted drug, intoxicating beverage, drug 
paraphernalia, look-a-like drug or over-the-counter-drug. ÒOver-the-counter stimulants and/or 
depressantsÓ include any substance that can be purchased over-the-counter which can be health 
endangering when used in any way contrary to the manufacturerÕs directions. 

 

(8) Distr ibution Ð means to deliver or give possession of a restricted drug, intoxicating beverage, drug 
paraphernalia, look-a-like drug, or over-the-counter drug to another person whether or not said 
distribution is with or without consideration. 

 

(9) School Safety Zone Ð Students eighteen (18) years of age or older are subject to the School Safety Zone 
Law, Act 31 of 1988, Section 6314 of Pennsylvania Crimes Code (18 P.S. 6314). The Safety Zone Law 
provides minimum sentences for delivery or possession with intent to deliver a controlled substance to a 
minor on school property or within one thousand (1,000) feet of the schoolÕs real property (or as 
amended from time to time by such Act). 

 
Prohibited Conduct/Consequences: Ð the possession, sale, use, distribution of, or aiding in the procurement of 
a restricted drug, intoxicating beverage, look-a-like drug, over-the-counter drug or drug paraphernalia is strictly 
forbidden. Students participating in such prohibited conduct while on school ground, during a school-sponsored 
activity, while going to or from their homes, while using school transportation or violating the School Safety 
Zone Law, shall be subject to the policies regarding exclusion/expulsion from school. Any violation of the 
drug and alcohol policy will result in a 10 day out-of-school suspension and referral to the School Board 
for expulsion.  The police will be notified in all cases involving drugs and alcohol. 
 
Exempted Conduct: Ð A student shall not be considered involved in prohibited conduct if such student possess 
and/or uses a substance that falls under the definition of restrictive drug when that student (1) has a valid 
prescription from a licensed physician and that student is adhering to the physicianÕs directions and (2) is 
following the prescription/medication policy of the Health Office in the building in which that student is 
attending to have the substance in possession. Provided, however, it shall be considered Prohibited Conduct for 
a student to sell or distribute any substance even though that student may have complied with the provisions of 
this paragraph. 
 
Over-the-Counter Drugs: Ð the sale, use and distribution of over-the-counter drugs is likewise strictly 
forbidden. Over-the-counter drugs, including caffeine derivatives, stimulants or depressants, may be abused and 
can cause serious allergic reactions to some users. As such, a student is strictly forbidden from selling, or 
distributing any such over the counter drugs. Students who sell, use or distribute over-the-counter or 
prescription drugs, purporting them as restricted drugs, shall be subject to expulsion. Any student suspended or 
expelled under this provision will be referred to the Penn-Trafford Student Assistance Program (PTSAP) and 
shall be evaluated prior to consideration for readmission to school. If the student is readmitted, PTSAP shall 
evaluate/assess the situation and develop an appropriate plan of action for the student and parent/guardian who 
shall comply with the recommendations. The plan of action may include enrollment in a substance abuse 
treatment program during the period of the studentÕs exclusion and/or return to school. (In no instance shall the 
recommendations by the PTSAP increase the time of exclusion).  
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BULLYING:   Bullying is defined as any comments, gestures, or actions to other persons that are meant to 
intimidate, frighten, or gain power over other students. A bullying situation occurs when a student repeatedly 
makes comments or takes physical action to maintain power over another student or to humiliate, embarrass and 
insult that student. Bullying is not tolerated at Penn-Trafford. Students may be suspended up to 10 days for 
bullying and referral to the school board for further disciplinary action. 
 
BULLYING RETALIATION: The District will discipline any individual who retaliates against any person 
who reports actual or alleged bullying/harassment or who retaliates against any person who assists in an 
investigation or proceeding relating to a bully-harassment complaint. 
 
BUS PROCEDURES:  It is imperative that all riders follow common sense rules for their safety. Students are 
not to throw objects out of windows or around the bus and should keep their head and arms inside the bus. 
There is to be no horseplay or disruptive talk, or anything to distract the driver. Fighting or disrespect to the 
driver will result in disciplinary action. The district is responsible from the time the student leaves his/her home 
until their return at the end of the school day. Remember, riding the bus is a privilege, which can be suspended. 
Smoking on school buses is prohibited. Our goal will be to protect the welfare and safety of everyone on the 
bus; therefore, any and all reports from the bus driver will be handled in a complete and serious manner.  
 
Students must ride their assigned bus and use their assigned bus stop.  Requests to ride a bus other than the 
assigned bus must be made by the parent in writing to the principal. Once the principal signs and approves the 
request, the student must present it to the bus driver prior to boarding. 
 
Students who do not comply with bus procedures may be given an assigned seat and may be suspended from 
the bus and/or school. 
 
CELL PHONES:  Cell phones may not be used or on display at any time during the school day (7:00 A.M..-
2:25 P.M.).  Cell phones are not permitted to be powered on while in school.  All cell phones must be turned off 
and put away by all students upon entering the school building.  Students may not use their phone or check for 
messages during lunch or while in the bathroom, locker room, gym, library or computer lab.  Any phone that is 
on display, rings or vibrates during class, or is otherwise in use during the school day will be confiscated and 
returned to the parent during normal school hours (7:00 A.M. Ð 3:30 P.M).  
Second Offense Ð cell phone will be confiscated for 5 calendar days.   
Third Offense - cell phone will be confiscated for 10 calendar days and the student will be assigned a day of in-
school suspension (ICE).  
 
Subsequent Offenses: The cell phone will be confiscated for the remainder of the school year and 3 days of 
ICE will be assigned. This policy does not reset if a new cell phone is purchased.  
 
Students who refuse to give the phone to staff will receive 1 day of ICE and an administrator will confiscate the 
phone as per the above policy. Failure to adhere to the above policy will result in the student being suspended 
out of school for 2 days.  Should the date of return of the phone fall on a weekend day, the phone will be 
returned the next available school day. 
 
CLASS CUTS:  Any students cutting any classes, study halls, assemblies, or any other school sanctioned 
events which require students to attend will be subject to the following ramifications. Students may receive 
office detention and/or I.C.E. per cut.  Students will not be permitted to make up any class work missed.  A 
failing grade will be recorded for examinations missed or graded class work due on the day of the class cut. 
 
CLASSROOM DISRUPTION:  Students should maintain respect toward staff members and other students 
while in class.  Any inappropriate disruptions will be subject to disciplinarian action at the discretion of the 
administration. 
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CONSPIRACY: When two or more students form a plan or work together to hurt, injure, or otherwise cause 
damage to property, reputation, or body to other students, persons or the school. Students who conspire to cause 
harm to other students, persons, or the school may be viewed as accomplices to an incident and are subject to 
disciplinary action by the school and police.  Students may be suspended and charges nay be filed with the 
police.  
 
DESTRUCTION OF SCHOOL PROPERTY:  Students destroying, vandalizing, or defacing school property 
may be suspended from school for a period of up to 10 days at the discretion of the administration and possible 
referral to the School Board for further disciplinary action.  A parent and student conference will also be held 
with the Principal.  Parents and/or students will be required to pay costs for repairs.  Failure to pay costs within 
15 school days will result in additional suspension.  Appropriate charges will be filed with the police. 
 
DRESS CODE VIOLATIONS:  Any violation of the dress code will result in the student being provided a 
change of clothing by the office and assigned detention.  All subsequent violations of the dress code will result 
in ICE where class work will be assigned.  The administration will make the decision in any area where dress 
may be questionable.  
 
DRIVING/RIDING VIOLATIONS: Any student violating the driving policies of the school or anyone 
driving to school without permission may receive up to 3 days of ICE per occurrence and revocation of driving 
privileges at the PrincipalÕs discretion.  Likewise, any student violating the riding policies of the school may 
receive up to 3 days of ICE and revocation of driving privileges at the discretion of the Principal. 
 

ELECTRONIC DEVICES: Students are not permitted to use or have on display the following electronic items 
while in school:  MP3 players, iPods, Digital assistants, laptop computers, PDAÕs, blackberries, DVD players, 
DVR/VCR cameras, Play Stations or other hand held video games, CD or Cassette Walkman players, or any 
other electronic device.  If a student uses or has said devices out or on display during the school day, the items 
will be confiscated.  These items may be used for instructional purposes only with prior approval of the 
classroom teacher. Penn-Trafford High School assumes no responsibility for the security of personal electronic 
devices.  Confiscated items will only be returned to a parent or guardian from the beginning of the school day to 
the end of the school day (7-2:25).  Students who use electronic devices to take photographs, record video or 
audio of students or staff will be subject to disciplinary action.  
 

EMERGENCY EVACUATION PROCEDURES: In the event that students are evacuated from the building 
for an emergency or emergency drill, the students must report directly to their assigned area and must remain 
with their classroom teacher. During the duration of the drill, students must follow the directions and 
instructions of their teachers and administrators. Students who fail to report to their assigned areas or to remain 
with their classroom teachers may be suspended from school. Students who are defiant, insubordinate, and 
disruptive during these drill/evacuation procedures will also be suspended from school. Students are not 
permitted to leave their assigned areas until the drill/evacuation period is over or when the students are 
dismissed by the administration.  
 

EXTREME/VIOLENT/ DISRUPTIVE BEHAVIOR: Extreme violent behavior shall include but not be 
limited to the following acts: 
 

¥ Any illegal acts as defined by the Pennsylvania Crimes Code 

¥ Bomb threats 

¥ Arson 

¥ Weapon (Weapons shall include, but not be limited to, firearm; knives; metal 
knuckles; straight razors; explosives; noxious, irritating or poisonous gases; poisons; 
drugs or other items fashioned with the intent to use, sell, harm, threaten or harass 
students, staff, parents, and patrons. Any loaded or unloaded firearm or dangerous 
weapon possessed on or about a person while on district property is subject to 
seizure or forfeiture) 
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¥ Gang activity 
¥ Use or possession of incendiary device 
¥ Setting off Fire Alarm 
¥ Threats to faculty (referred to proper authorities) 
¥ Students who physically assault, push or trip staff 
¥ Making prank or phony emergency, fire or 911 calls 
¥ Sexual misconduct, lewd behavior, indecent exposure 
¥ Vandalism of property of $200.00 or more 
¥ Theft of property of $200.00 or more 
¥ Computer data violations, hacking into the school database, sending-posting 

inappropriate/threatening material on or through the school web sites. 
¥ Students who make comments to other students concerning the killing, maiming or 

harming of other students or groups of students, even if that statement is not directly 
to the students about whom the comments are being made. 

¥ Students who use a camera or cell phone to take inappropriate photos of another 
student or person with or without that personÕs knowledge and/or distribute those 
photos to others. 

¥ Students who physically interfere with a teacher who is attempting to break up a 
fight 

*A ny of the above mentioned offenses may result in 10 days OSS, charges filed with the proper       
authorities and possible expulsion. 
 
FAILURE TO ATTEND OFFICE DETENTION:  If a student does not attend detention the day it is 
assigned, the detention doubles.  If at the end of each week a student has not completed his/her detention, the 
studentÕs name will be placed on the restricted list which will exclude the student from all extracurricular 
activities.  The student will remain on the restricted list until all detention time is served. 
 
FAILURE TO ATTEND TEACHER DETENTION:  Any student failing to attend teacher detention will 
receive two hours of office detention per teacher detention missed. Excessive absence from teacher detention 
may result in suspension at the discretion of the administration. 
 
FAILURE TO IDENTIFY OR GIVING A FALSE IDENTITY TO SCHOOL PERSONNEL:  A student 
who refuses to identify himself or gives a false identity is exhibiting severe insubordination.  In the present day 
climate, this could be a safety risk.  This will result in suspension at the discretion of the administration. 

FALSIFYING RECORDS: Definition: Any student who attempts to misrepresent data, manipulate or tamper 
with school records that include but are not limited to attendance, academic, and discipline records.  Students 
may be suspended up to 10 days depending on the nature and severity of the incident. 
 
FIGHTING:  Incidents of fighting may be referred to the District Magistrate for prosecution at which time a 
fine of up to $300.00 plus court costs will be assessed.  If students were fighting, it does not matter which one is 
the aggressor and which one is the retaliator, both are punished. 
Additionally: 1st Offense:  Students fighting may be sent out of school for the remainder of the day and may 
receive up to 3 days additional suspension.  A parent and student conference may be held with the Principal. 
 
Succeeding Offenses:  Students may receive up to 10 days out of school suspension.  A parent and student 
conference may be held with the Principal/Assistant Principal. 
 

HARRASSMENT OF ANOTHER STUDENT:  Students harassing other students may be suspended for a 
period of 10 days at the discretion of the administration and possible referral to the school board for further 
disciplinary action..  A parent and student conference may be held with the Principal.  The formal harassment 
policy can also be applied. 
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HALL PASSES: The term Misuse of a Pass will be defined as a student who does not adhere to the exact 
locations listed on the pass or has been out on the pass for an excessive amount of time.  Side trips will not be 
permitted. If a student reports to an area at the direction of a teacher, and the teacher is not there, they are to 
report directly back to the area they left. 
 
HORSEPLAY/DISRUPTIVE BEHAVIOR: Any action that interferes with the flow of education in the 
classroom is disruptive behavior.  These include, but are not limited to, actions such as abusive language, 
throwing objects, physical actions, insubordination and insolence and forgery.  Students will receive detention 
and may be suspended depending on the nature and severity of the incident. 
 
INSUBORDINATION: In order to maintain a safe and orderly environment, students must comply with staff 
directives.  Students who refuse to comply with directives given by principals, teachers, and support staff will 
have disciplinary sanctions against them.  Depending on the nature and severity of the incident, detention or 
suspension may be imposed against the student.  
 
THREATS: All threats will be investigated by the Penn-Trafford School District. Anyone making threats 
against faculty, staff, or students at Penn-Trafford may be subject to any and all appropriate criminal or civil 
penalties as well as discipline penalties, as per the discipline policy, including expulsion. 
 
LUNCH ROOM OFFENSE:  Students causing any type of disturbances in the cafeteria during the lunch 
periods will lose cafeteria privileges for a specified period of time. Students will eat lunch in another designated 
area.  They will not be permitted to purchase food or drink from the cafeteria.  In addition, other appropriate 
penalties will be assigned at administrative discretion. 
 

PUBLIC AFFECTION:  Public displays of affection are not considered to be appropriate behavior in school.  
Inappropriate display of affection may result in a disciplinary referral to the principal.  Repeated offenses will 
result in ICE and a parent conference. 
 

PROFANITY: Students who use profane language in school or at any school activity may be suspended up to 
10 days and charges may be filed with the district magistrate. This policy will also apply to instances where 
students have written profane, obscene, threatening, or otherwise inappropriate comments about an 
administrator, faculty or staff member. 
 

RACIAL SLURS:  Students who make racial slurs towards another student or groups of students because of 
race, ethnicity, or religion may be suspended up to 10 days depending on the nature and severity of the incident. 
 

SECURITY PERSONNEL: When security personnel and Police Officers are in the building and at school 
events for the safety and protection of the students and faculty. Students are required to follow all directions 
given to them by the Police Officers and Security Personnel. Students who fail to follow the directions of Police 
Officers or Security Personnel may be suspended.  
 

SPITTING:   
1. Students who spit on other students, teachers, custodians, bus drivers or other adults may be  
    suspended up to 10 days. 
2.  Students who spit in the school building will be suspended for a period of 3 days. 
 

WEAPONS POLICY:  The Pennsylvania Crimes Code makes it a criminal offense for any person to possess a 
weapon in the buildings of, on the grounds of, or in any conveyance providing transportation to or from any 
secondary or elementary public school.  Penn-Trafford School District also prohibits a student from bringing 
onto or being in possession of a weapon on any school property, at any school-sponsored activity (whether on 
or off school property), or any school authorized vehicle providing transportation to or from school, or school-
sponsored event. 
Weapons and replicas of weapons are forbidden on school grounds, in school buildings, in any school vehicle, 
or at any school-sponsored activity.  Such weapons include, but are not limited to, firearms, knives, metal 
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knuckles, straight razors, explosives, noxious, irritating or poisonous gases, poisons, drugs, or other items 
fashioned with the intent to use, sell, harm threaten, or harass students, staff members, school officials, parents, 
or patrons. 
 
Weapon does not include any implement that is authorized by the school for a legitimate educational purpose, 
such as tools, scissors, compasses, or pencils.  Any student, however, using any such object with intent to 
threaten or physically harm another shall be considered in possession of a weapon. 
 
A destructive device is also considered a weapon.  A destructive device means any explosive, incendiary, 
poison gas, bomb, grenade, a rocket having propellant charge of more than four ounces, missile having an 
explosive or incendiary charge of more than one-quarter ounce, mine, or any device similar to any of the 
devices described above.  A firecracker fitting this definition can be considered a destructive device. 
 
A student is in possession of a weapon when the weapon is found on the person of the student, in a purse of 
book bag, in the studentÕs locker, or was otherwise under his or her control at any time while the student was on 
school property, on property being used by the school, or at any school function or activity, or at any event held 
away from the school, or while the student is on his or her way to and from school.  If a school has a weapon in 
a car used for purposes of transporting the student to or from school, or which is parked on school property, the 
student will be in violation of the weapons policy.   
 
A violation of the weapons policy will lead to any or all of the following: 
 1. Notification of Law Enforcement Officials 
 2. Notification of Parent/Guardian 
 3. Ten (10) days out-of-school suspension and referral to the School Board for an expulsion hearing.  
The Safe SchoolÕs Act states that a school shall expel, for a period of not less than one (1) year, any student who 
is determined to have brought onto or is in possession of a weapon on any school property, any school-
sponsored activity or any public conveyance providing transportation to a school or school-sponsored activity. 
 
Dangerous Weapon means any weapon, device, instrument, material or substance, animate or inanimate, which 
under the circumstances in which it is used, attempted to be used, or threatened to be used, is readily capable of 
causing death or serious physical injury.  Any loaded or unloaded firearm or dangerous weapon possessed on or 
about a on or about a person while on district property is subject to seizure or forfeiture. 
  

SPECIAL OFFENSES: 
(a) Cheating:  If a student is caught cheating, the following will occur: 
1st Offense: Teacher will assign a zero grade for the activity. 
Succeeding Offenses: Teacher will assign a zero for the activity and/or the 9 weeks grade may be lowered one 
full letter grade.  Cheating on final or mid-term exams will result in an ÒFÓ grade for the exam.  Plagiarism is 
cheating and will be handled according to this policy. 

 

(b) Food and Dr ink:  During the school day, students are to limit consumption to the cafeteria during lunch 
period.  The soda and juice machines are off limits until 2:30 P.M. weekdays.  Violations may result in 
confiscations of items and/or detention. 

 

(c) Gambling/Card Games:  Any form of gambling and card games will not be permitted in the school or on 
school grounds. 
(d) School/Classroom Phones:  Unauthorized use of phones will result in detention for the initial offenses and 
ICE for repeated offenses. 
 

(e) Skateboarding/Rollerskating/Bladeskating:  No skateboarding, rollerskating, or blade skating is permitted 
on school property.  Students participating in these activities or bringing this type of equipment to school may 
receive detention or suspension at the discretion of the administration.  The equipment will be confiscated. 
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(f) Theft:  Students involved in the theft of school property or the valuables of another person are subject to the 
following discipline actions. Students who are in possession of stolen property will be treated the same as theft. 
 Each Offense: Students are subject to out of school suspension for a period of up to 10 days at the discretion of 
the administration.  Parents and/or students will be required to provide full compensation for the stolen items.  
A parental and student conference will be required with the Principal.  Failure to pay costs within 15 school 
days will result in an additional suspension.  Police may be notified and charges filed if applicable. 
 
TARDINESS: 
Tardiness to Class/Study Hall: Students should report promptly to class and arrive before the late bell rings.  
Students arriving after the ringing of the late bell will receive a tardy to class/study hall. Upon the 4th tardy and 
beyond, a disciplinary slip will be sent to the office.  Refer to the progression of tardies listing below.  School 
officials may require doctorÕs excuses for excessive tardies.  Tardy counts reset at the beginning of each 
semester. 

3rd class tardy-  1 day teacher detention 

4-6 class tardies-  1 day office detention 

7-9 class tardies-  2 days office detention 

10+ class tardies-  1 day ICE 

Tardiness to School and 1st Per iod: Students should report to school and 1st period before the late bell rings.  
Students arriving after the ringing of the late bell will be marked tardy. Upon the 4th tardy and beyond, a 
disciplinary slip will be sent to the office.  School officials may require doctorÕs excuses for excessive tardies.  
Driving passes will be revoked for excessive tardiness to school.  Tardy counts reset at the beginning of each 
semester.  Half day absences are also considered tardies. 

4-6  school tardies- 1 day office detention and loss of driving privileges 

7-9  school tardies- 2 days office detention 

10+ school tardies- 1 day I.C.E. 
 

TOBACCO VIOLATIONS:  Students are prohibited from using or carrying tobacco products on the school 
jurisdiction which includes school property, school buses, and school sponsored activities. The Junior/Senior 
Prom is included in this restriction. 
 
Violations for Use of Tobacco Products: Violations of USE of tobacco will result in three days of ISS and a 
recommendation to the smokeless Saturday Program.  Additional offenses will result in three days of ISS and 
charges filed with the Local District Magistrate. 
 
Violations for Possession of Tobacco Products: 
1st Offense: Students will receive 1 day of ICE.  Students will participate in a smoking cessation class.  
Each Succeeding Offense:  Students will receive up to 3 days of ICE and charges will be filed with the district 
magistrate. 
Violations for Accomplices or ÒLook-OutsÓ for Users: Each Offense: Students will receive up to 1 day of 
ICE. 
* L ighters will also be confiscated and detention assigned. 
 
TRUANCY: 
1st Offense: The student will receive 1 day of ICE.  (Additional days added for use of forged excuse).  
Succeeding Offenses: The student will receive 3 days of ICE.  A parent and student conference maybe held 
with the Principal.  Students will not be permitted to make up any class work missed.  A failing grade will be 
recorded for examinations missed or graded work due on the day of the cut.  In addition, after the 3rd truancy, 
charges will be filed for attendance violations. 
 
UNAUTHORIZED LEAVE FROM BUILDING: Any student who leaves the school building without the 
permission of the administration or staff may be suspended for a period of up to 10 days at the discretion of the 
administration.  A parent and student conference may also be held with the Principal. 
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MISCELL ANEOUS INFORMATI ON 
 

NOTICE OF NON-DISCRIMINATION: The Penn-Trafford School District is an equal opportunity 
education institution and will not discriminate on the basis of race, color, national origin, sex and handicap in its 
activities, programs or employment practices as required by Title VI, Title IX and Section 504. 
 
For information regarding civil rights or grievance procedures, contact Mrs. Margaret DiNinno, Title IX 
Officer/ Section 504 Officer at the Administration Building, Harrison City, PA.  
(Phone (724) 744-4496) 
 
SEARCH AND SEIZURE: 
 
Student Searches: Penn-Trafford School District officials may search students, their  belongings, and their 
vehicles on school grounds provided a reasonable suspicion exists which can justify such a procedure.  
Reasonable suspicion would be receiving reliable information about a school rule that has been broken or any 
criminal violation. 
 
Seizure: The school official conducting the search shall seize any item found in the search which is evidence of 
a violation of the law, or school rules.  The seizure shall be made to protect the health, safety and welfare of the 
student involved and other students. Any incriminating evidence will be submitted to the proper authorities and 
charges will be filed.                                                                                                    
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TEAMS, CLUBS AND OFFICERS 
 

ATHLETIC TEAMS: 
Baseball 
Basketball Ð Boys & Girls 
Bowling 
Cheerleadering 
Cross Country Ð Boys & Girls 
Field Hockey 
Football 
Golf Ð Boys & Girls 
Hockey 
In-Line Hockey 
Softball 
Soccer Ð Boys & Girls 
Swimming Ð Boys & Girls 
Tennis Ð Boys & Girls 
Track Ð Boys & Girls 
Volleyball Ð Boys & Girls 
Wrestling 
 
CLUBS AND ORGANIZATIONS: 
Academic Quiz Team 
Art Club 
Athletic Trainers 
Attendance Office Aides 
Band 
C.A.P. 
Colorguard 
Drama Guild 
Encore 
French Club 
Future Business Leaders of America (FBLA) 
German Club 
Guidance Office Aides 
Intramurals 
Latin Club/JCL 
Library Aides 
National Honor Society (NHS) 
Newspaper 
Political Club 
S.A.D.D. 
Spanish Club 

Stage Crew 
Student Union 
Supply Crew 
Thespians 
Traces 
Varsity Club 
Video Club 
Yearbook 
 
AFTER SCHOOL TUTORING: 
English 
Math 
Spanish 
Peer Tutoring 
 
OFFICERS FOR 2008-2009: 
Student Union Officers 
President Ð Oakes Salancy 
Vice-President Ð Lindsey Carothers 
Secretary Ð Conor McGartland 
Treasurer Ð Erika Fischerkeller 
School Board Rep. Ð Adam Snopko 
 
Senior Class Officers 
President Ð Tyreem Robinson  
Vice-President Ð Michael Barker 
Secretary Ð Lauren Balawajder  
Treasurer Ð Steve Ellis  
 
Junior Class Officers 
President Ð Dave Johnston  
Vice-President Ð Alex Snopko  
Secretary Ð Lara Martini  
Treasurer Ð Lauren Yates 
 
Sophomore Class Officers 
President Ð Chris Novak 
Vice-President Ð Michael Theys 
Secretary Ð Vanessa Cole 
Treasurer Ð Alyson Fawcett  
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BELL SCHEDULES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ÒAÓ SCHEDULE 
Breakfast................................ 7:00 - 7:25 
 1 .................................. 7:29 - 8:20 
 2 .................................. 8:24 - 9:05 
 3 .................................. 9:09 - 9:50 
 4 .................................. 9:54 - 10:35      
 5A Lunch.................. 10:35 - 11:05 
 5A Class................... 11:09 - 12:09 
 5B Class ................... 10:39 - 11:09 
 5B Lunch.................. 11:09 - 11:39 
 5B Class ................... 11:43 - 12:09 
 5C Class ................... 10:39 - 11:39 
 5C Lunch.................. 11:39 - 12:09 
 6 ................................ 12:13 - 12:54 
 7 ................................ 12:58 - 1:39 
 8 .................................. 1:43 - 2:25 
Bus Departure ....................... 2:30 
 

ÒBÓ SCHEDULE 
Breakfast................................ 7:00 - 7:25 
 1 .................................. 7:29 - 8:15 
 2 .................................. 8:19 - 8:55 
 3 .................................. 8:59 - 9:35 
 4 .................................. 9:39 - 10:15     
 5A Lunch.................. 10:15 - 10:45 
 5A Class................... 10:49 - 11:49 
 5B Class ................... 10:19 - 10:49 
 5B Lunch.................. 10:49 - 11:19 
 5B Class ................... 11:23 - 11:49 
 5C Class ................... 10:19 - 11:19 
 5C Lunch.................. 11:19 - 11:49 
 6 ................................ 11:53 - 12:28 
 7 ................................ 12:32 - 1:07 
 8 .................................. 1:11 - 1:46 
Activity .................................. 1:50 - 2:25 
Bus Departure ....................... 2:30 
 

ÒCÓ SCHEDULE 
Breakfast................................ 7:00 - 7:25 
 1 .................................. 7:29 - 8:15 
 2 .................................. 8:19 - 8:55 
 3 .................................. 8:59 - 9:35 
 4 .................................. 9:39 - 10:15     
Activity ................................ 10:19 - 10:54  
 5A Lunch.................. 10:54 - 11:24 
 5A Class................... 11:28 - 11:58 
 5B Class ................... 10:58 - 11:28 
 5B Lunch.................. 11:28 - 11:58 
 5B Class ................... 12:02 - 12:28 
 5C Class ................... 10:58 - 11:58 
 5C Lunch.................. 11:58 - 12:28 
 6 ................................ 12:32 - 1:07 
 7 .................................. 1:11 - 1:46 
 8 .................................. 1:50 - 2:25 
Bus Departure ....................... 2:30 
 

EARLY DISMISSAL 
Breakfast ................................7:00 - 7:25 
 1...................................7:29 - 8:02 
 2...................................8:06 - 8:29 
 3...................................8:33 - 8:56 
 4...................................9:00 - 9:23 
 6...................................9:27 - 9:50 
 7...................................9:54 - 10:17  
 5A Lunch..................10:17 - 10:47 
 5A Class....................10:51 - 11:51 
 5B Class....................10:21 - 10:51 
 5B Lunch ..................10:51 - 11:21 
 5B Class....................11:25 - 11:51 
 5C Class....................10:21 - 11:21 
 5C Lunch ..................11:21 - 11:51 
 8.................................11:55 - 12:20 
Bus Departure......................12:25 
 

ONE HOUR DELAY 
Breakfast ................................8:00 - 8:25 
 1...................................8:29 - 9:11 
 2...................................9:15 - 9:47 
 3...................................9:51 - 10:23 
 4.................................10:27 - 10:59  
 5A Lunch..................10:59 - 11:29 
 5A Class....................11:33 - 12:33 
 5B Class....................11:03 - 11:33 
 5B Lunch ..................11:33 - 12:03 
 5B Class....................12:07 - 12:33 
 5C Class....................11:03 - 12:03 
 5C Lunch ..................12:03 - 12:33 
 6.................................12:37 - 1:10 
 7...................................1:14 - 1:47 
 8...................................1:51 - 2:25 
Bus Departure........................2:30 
 
TWO HOUR DELAY 
Breakfast ................................9:00 - 9:25 
 1...................................9:29 - 10:03 
 2.................................10:07 - 10:31 
 3.................................10:35 - 10:59  
 5A Lunch..................10:59 - 11:29 
 5A Class....................11:33 - 12:33 
 5B Class....................11:03 - 11:33 
 5B Lunch ..................11:33 - 12:03 
 5B Class....................12:07 - 12:33 
 5C Class....................11:03 - 12:03 
 5C Lunch ..................12:03 - 12:33 
 4.................................12:37 - 1:01 
 6...................................1:05 - 1:29 
 7...................................1:33 - 1:57 
 8...................................2:01 - 2:25 
Bus Departure........................2:30 
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STAFF MEMBERS 
 

ADMINISTRATION  
Mr. S. Inglese* , Principal    
Mr. R.  Sullivan, Assistant Principal*  
Ms. K. Kelly, Assistant Principal*  
 

GUIDANCE 
Mr. D. Martin*   Mrs. C. Olszewski*  
Mrs. C. Zona*  
 

SECRETARIES/CLERKS 
Mrs. P. Albert  Mrs. K. Preziosi 
Ms. M. Challinor  Mrs. P. Saletta 
Mrs. D. Graham  Mrs. S. Socrates  
Mrs. R. Martz 
 

MAINTENANCE/CUSTODIANS 
Mr. L. Overly Mrs. T. Leonard 
Mr. D. Wiser 
 

PROFESSIONAL STAFF 
 Ar t 
Mrs. J. Coursey  Mr. R. Nigro 
Mrs. J. Haberberger  Mrs. C. Vaskov 
 

Athletics 
Mr. C. Fontana, Athletic Director Mr. L. Cooper, Trainer 
Miss J. Galando, Assistant Trainer  
Miss R. Zingaro, Assistant Trainer  
 

Business 
Mrs. M. Corna  Mrs. C. Palmer*  
Mr. D. Kosoglow           Ms. K. Stefkovich 
Mrs. L. Michaux 

Family Consumer Science 
Ms. A. Kroon  Mrs. K. Smith*  
Mrs. J. Perkins 

 
Gifted Support 

Mr. S. Jencka  Ms. K. Stefkovich 
 

Health &  Physical Education 
Mrs. M. Arzenti  Mr. J. Shusteric 
Mr. L. Cooper  Miss K. Skandera 
Mr. M. Martini 
 

Language Arts 
Mr. W. Bechtell  Mrs. C. Raymond 
Mrs. J. Brozak  Mrs. K. Reilly 
Miss J. Conway  Mr. G. Saraceni 
Mrs. G. Hetrick  Ms. A. Shula 
Mr. W. Lazaro  Mr. J. Wawrzeniak 
Miss M. Matis 

Learning Support 
Mr. E. Akins  Miss K. Parker 
Mrs. D. Blank  Mrs. K. Theys  
Mrs. M. Fenton  Mrs. P. Venturella 
Ms. S. Leeman   

 
L ibrar ian 

Mr. P. Conrad 
 

Mathematics 
Mr. M. Allshouse  Mr. B. OÕNeil 
Miss S. Bruggeman  Mrs. J. Pleunik 
Mrs. J. Bucci  Mr. A. Rizzardi 
Mr. R. McCracken  Mrs. B. Sodrosky 
Mr. J. Milavec  Mrs. T. Stewart 
Mrs. R. Myers  Miss L. Willby 

 
Music 

Mr. T. Monteleone  Mrs. B. Rubright 
 

Nurse 
Mrs. P. Blahovec*  
 

Science 
Mr. D. Babik  Mr. J. Milavec 
Mrs. P. Fallon  Mr. J. Schall 
Mr. C. Gates  Mrs. G. Stephans 
Mr. P. Konopka  Miss. M. Sutmire*  
Mrs. B. Koontz  Mr. R. Trent 
Dr. H. Loughner  Mr. R. Tucek 
 

Social Studies 
Mr. M. Crovak  Mrs. J. Nabuda 
Mr. D. Cuthbert  Mrs. M. Sawayda 
Mr. J. Davis  Mrs. T. Smith 
Mr. R. Edelman  Mr. M. Cardamone  
Mr. R. McFarland 
 

Support Services 
Mr. K. Litner  Mrs. R. Stauffer 
Mrs. V. Rutkowski 
 

Technology Education 
Mr. J. Green  Mr. R. Steele 
Mr. J. Newsom  Mr. D. Szokoly  
 

Wor ld Language 
Mrs. D. Alba  Mr. S. Jencka 
Mrs. E. Bullian  Mrs. C. Rizzardi 
Mrs. J. Bielewicz  Mrs. M. Sawayda 
Mrs. P. Cunningham  Miss L. Willby 
Miss K. Fullerton 

  *Member of the Student Assistance Team      


